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The attached information is important. Plsase ask a family member,
friend, or neighbeor to translate it for you. If you don’t know anyone
who can translate it, please fill in the information below and return
it to the principal of your child’s school along with the attached
notice. Somecne who speaks your language will call you to review the

L —— L, - ed T LR Ty r
information with you over the phone.

Please call me about this notice. I speak . My
daytime telephone

numpey is . My name is .
Armenian

Lgnlon wmbinklmpmip fupbng b obnpkp §h mepuguenhg, pllbphg unt
humbnuiihg np pupgiwih dbg busiug: Geb sbp Gulwynod npbd Gb4LG6 op popon &
pupaimily, Jubnpant bip [uaglty fhpphih mbnblimbpp by dbp bpblooyh upagh
L‘u(io‘nh[ih Ypmpupd G Ggdwd wanhl him: Q6p (GgmG junenn 06l §owbguhugmh
4hq” hmetununy pl Guplbim mbnhymp mGp:

Foligpnol B phd quibghp wu sbnbipop ol Gwuhé: oo B0
Pl oplw hbmufanpodbeniont £ _—-————————: D i 0 |

Portuguese

A informagio unida é impurtante, Pega por favor goe um membro, um amigo, ou um vizinho da familia treduzam-no para vocé, Se vocg nio souber
quaiquer um que pede o traduzir , para preencher por favor abaixo & informaggo & para a retomer ao principal da escola da sua crianga junto com &
observagdo unida. Alguém que fala sua lingua chamé-lo-4 para rever a informagic com vocg sobre o telefone.

Charme-me por favor sobre esta obaervago, Fu falo o . Mew telefone do dia

o nitmero é . Mieu nome & .
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Spanish '
La informacitn unida es importante. Pida por favor i i i ili

, que un miembro, un amige, © un vecino de la familia lo traduzean ted. i usted
craic!um persone que pueda traducirlo , para completar por favor |= informacin abajo y para volverla al principal de 15'@:;3, de ;u niﬁol??u:t::bc ;
¢l aviso unido. Alguien que habla su lengua le llamara para repasar ja informacion von nsted sobre el teléfono. s con
Lldmeme por favor sobre este aviso, Heblo el - Mi teléfono del dla
el nimero es . Mi nombre es




Welcome to W.M.S.

Dear Families,

Welcome to Watertown Middle School! On behalf af faculty and
staff, | am very enthusiastic about beginning a rseWwool year. | will
continue to work with staff, parents, and studdntEreate a positive
and productive learning environment that suppotte growth and
success of all students in all areas of their depeient.

We have been working very hard over the summam fneproving our
facilities to installing new technology to hiringgw teachers — we have
even revised this handbook to make it more comps#e than ever.
Although it is filled with many rules, proceduresd policies, | hope
you see that much of it revolves around the SOARSIges: Siccess,
Ownership, _Ahievement, _&spect, and _&vice. SOARS is the
Watertown Middle School student recipe for success.

We must all work collaboratively to support everygnsuccess and
promote a vision of excellence at Watertown Mid&ehool. Our
partnership with families is crucial. Together, s@ make a difference
for children, remembering that it takes an entim@nunity to educate
every one of them.

| look forward to sharing many exciting and memdeatschool
experiences with you and your family. Best wishesath and every one
of you in the upcoming year, as we work togethercdatinue our
commitment to excellence at Watertown Middle School

Sincerely,

J. Kimo Carter, Principal
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GENERAL INFORMATION

MISSION STATEMENT

The Watertown Middle School, in partnership witimfaes and the community, will provide a
supportive and challenging learning environment nehevery student feels safe, respected, and
valued. As a place for transition, the Middle Sahwill nurture the development of self-esteem
and the unique emotional, social, ethical and avaxlgrowth of each student.

Principal: Mr. J. Kimo Carter

Assistant Principal: Mr. Jason Del Porto
Address: 68 Waverley Avenue, Watertown, MA 02472
Main Office Telephone Number: 617-926-7783

Main Office Hours: 8:00 AM to 3:30 PM

Watertown Public Schools Websiteww.watertown.k12.ma.us

Hotline Telephone Number (for absentee notificagti®@i7-926-7783 ext 2501
Call before 7:30 AM if your child will be absentaihday.

School is in Session: 7:40 AM - 2:10 PM
Children must arrive by 7:30 to appropriately prepar the day.
Debra Carolan, (Grade 7)

School Nurse: Lillian Brooks R.N,
Direct Line: 617-926-7783, (Fax): 617-924-4125

Changes in Emergency Contact Information

Please notify the main office immediately whenetieere is any change in your child’s
emergency contact information. This includes:

» Change of address

» Change of home phone number/email

* Change in parent/guardian work or cell phone number

* Changes in emergency contact person and/or phanberu

* Change in parent’'s email address

Bus Transportation
Students may take the bus to school only if a gayeardian has signed up and paid for a bus
pass at the Central Office. Only those students dve a bus pass will be permitted to board
the bus. For questions about the bus, contactémtral Office at 617-926-7716



YOUR CHILD'’S DAY

Start of School:

The day begins at 7:15 am for students who eakfasiain school. These students enter
through the main door and proceed to the cafeteria.

Students who wish to be in the building from 7:@5t30 must be in the cafeteria under
faculty supervision.

At 7:30 grades enter from either the Waverly or Be8treet entrances.

If you are driving your child to school: Pleaseaswler the safety of our children who are
walking nearby Drop students off on Bemis St. ONLY Please do not block traffic,
and pull your car clear of others before pullingagw To avoid traffic tie-ups, consider
dropping your child off a block away and lettingriiher walk the rest of the way.

We expect all students to adhere to pedestrian damdxross on the crosswalks.

Homeroom:

All students must be in their homeroom by 7:40haytwill be marked tardy.

In homeroom, students will hear the day’s annourecem

On Tuesdays, Wednesdays and Thursdays homerooppisxamately 15 minutes in
length.

On Mondays and Fridays, homeroom is 35 minutesltov band, orchestra, and chorus
to have common practice time. During this extenlkecheroom, students are required to
read unless given specific permission from a teatthdo an alternative assignment.

Class Schedules:

Each grade is split into two clusters, and studenéscluster attend classes together. The
6" grade has clusters 1 and 2, tffegrade clusters 3 and 4, and tfiegdade clusters 5
and 6. The Specialist Teachers form cluster 7vemidk with all students over the course
of the year.

All students have classes in English Language Afgth, Science, Social Studies and
Academic assistance or Enrichment. Students ale® ¢tasses in a foreign language
(Spanish or Italian) or reading, and specials.

Specials consist of music, art, technology, physieducation/health, drama, and
advanced applications. Specials and enrichmensesuptate by quarter.

All periods are 44 -47 minutes in length.

All students have Physical Education or Health gw¢her day.



Lunch:

End of

The Middle School has three lunch periods each olag,per grade. Lunch is 30 minutes
long.

Students can bring lunch from home or purchasehlaschool. The cafeteria provides a
nutritious menu that includes a variety of hot ee# prepared each day, sandwiches,
salads, snacks, and drinks.

Each student is given a lunch account and a Pdriaerdification Number (PIN) to use
when paying for lunch. Students deposit moneyeirtaccounts and withdraw funds to
pay for food, to avoid money transactions and ekpdle process of lunch service.

Free and reduced priced meals are provided foetivb® qualify. Forms are available in
the school office at any time. They are sent hathe beginning of each school year.
Families must re-apply each year for eligibility.

school:

School ends each day at 2:10. Students are disinesse are required to leave the
building unless they are involved in an after-sdhramivity supervised by an adult. We
encourage all students to take part in our afteoskcprograms.

All students in after school activities must regorthe cafeteria and sign in.

Supervised activities include a homework club, &fgrLearning Lab, extra work with a
specific teacher, after school enrichment club, theps and Kids program, or
participating on a Watertown Middle School athlégam.

Watertown Middle School offers a wide variety ofisenal sports. Please refer to the
athletic section for more information.

If you are picking up your child at the close ohsol, please consider the safety of our
children who are walking nearbyick up students on Bemis St. ONLY.Please do not
block traffic, and pull your car clear of otherddre stopping. To avoid traffic tie-ups,
consider picking up your child a block away fronmasal at a pre-arranged spot.

The late bus departs at 4:00 pm to allow studentigkie part in after school activities.
Students who take the late bus must have a bus pass

If you are picking up your child after 2:30pm, @eause the Waverly St. entrance




ACADEMICS

Grading and Report Cards
Grades are based on student performance in classlaas homework and project completion
outside the classroom. Circumstances may reghatd student be graded on an individual

basis. This will be agreed upon ahead of timestoidents with Individualized Educational
Plans.

Report Cards

Report cards are issued four times per year. Reaods are mailed home to students and must
be signed by a parent/guardian and returned ttetieher. The final report card is mailed home
along with the next year’'s homeroom assignment.

Grading: A 100 - 93 C+ 79-77
A- 92-90 C 76 - 73
B+ 89 - 87 C- 72-70

B 86 - 83 D+ 69-67

B- 82 -80 D 66 - 63

D- 62 - 60

F Anything below a 60

Incomplete (INC) is given when requirements for the term hawé been completed. Students
may be given up to two weeks to complete the misgiark. A letter grade is issued at the end
of the two-week period.

High Honor Roll
A- or above in all major subjects. All other sutigeS or above.

Honor Roll

B- and above in all major subjects. At least orsgamsubject must have an A or A-. All
other subjects must be an S or above.

Honorable Mention
B- or above in all major subjects. All other sudtgeS or above.

Conduct Report — Two negative behavior comments on the reporntl ¢aom two different
teachers constitute ineligibility for any Honorsr fthe particular term in which they occur.
Negative behavior includes:

» Disrespect to teachers

» Keeping others from learning

* Behavior affecting achievement

* Frequent disruption

* Any major discipline issue may also affect HonotlRtatus.



Parent-Teacher Conferences
In the late fall, a conference is scheduled withepts of each student to discuss progress. It is
very important to your child’s progress that yoteatl. The format varies by cluster, but parents
will have the opportunity to meet all of the chgdieachers. Throughout the year, parents or
teachers may schedule additional conferences afedeeThis generally is set up through the
guidance department. Another round of conferensescheduled in March for those students
who having difficulties.

Progress Reports
Progress reports are issued by each of your chigdishers at least every 4 weeks. These reports
are useful tools that allow you to check your ckilgrogress in each subject, and focus on
specific areas that need improvement.

Open House
In September, the Watertown Middle School hostef@an house for parents and guardians. The
purpose of the open house is for you to meet edgyoar child’s teachers, and have them
provide a brief explanation about what will be tauduring the year. Parents and guardians are
strongly urged to attend this important event,tasili give you a first-hand opportunity to see
what your child will be learning during the upcomiyear.

Clusters

All students in a cluster are taught by the samaentef teachers: English, social studies, math
and science core subject teachers, supported bgiaspeducation and English language
education teachers and the grade level guidanassetar. Cluster students are assigned to small
homerooms run by their cluster teachers as webyasther Watertown Middle School staff.
Clusters allow the big entity of the Watertown Mel&chool to be broken down into a smaller,
more intimate size appropriate fdf,6/", and & graders. The teachers and homerooms within
a cluster are all located near each other, reduttiagravel time between classes for students.
Cluster teachers, along with the Guidance Coungetdhe grade, meet regularly to discuss the
progress of their students.

Clusters 1 & 2: 8 Grade

Clusters 3 & 4:  Grade

Clusters 5 & 6: 8 Grade

Cluster 7 consists of the specialist teachers: Mrisic, Physical Education, and

Technology



Specials
While your child will have the core subjects eveatgy, Specialsfollow an alternating day
schedule. Specials include Art, Music (GeneralndBaChorus, Orchestra), Drama, World,
Technology, Academic Assistance/Enrichment, andhMawer. Your child will have 4 or 5
Specials each year.

Physical Education
Every student at Watertown Middle School will hgugysical education or health every other
day. You will need to purchase, from the schalWatertown Middle School physical
education T-shirt that students are required torwééu will also need to provide your child
with appropriate gym clothes such as gym shortgagpants, and sneakers. Please ensure that
your child brings clean gym clothes to school andlys he/she has physical education.

Community Service

The Watertown Middle School tries to foster ingtadents a commitment to service for others —
the final “S” in our “SOARS” recipe for success.tufents are encouraged to complete a
suggested number of hours of community servicerdaug to grade level. Homeroom advisors
will assist students in finding appropriate progsam which to complete the service. In
addition, a staff member will serve as the Commuiervice Coordinator for the school.
Outside agencies will request volunteers throughcibordinator, who will let students know of
these opportunities. In addition, the coordinatdl organize school-based community service
opportunities and will advertise these to the stisle

The purpose of community service is to assistiragehin need in the community. Community
service is not completing household chores orlfuj responsibilities within one's immediate
family. Students often volunteer in after-schomgrams, work with younger children through
scouts or sports, assist the elderly with shoppsmgw removal or yard work, or help at local
food pantries, nursing homes or assisted livingifes. The list is endless. A ceremony is held
each spring to recognize all students who have e their recommended hours and
submitted signed Community Service Logs, whichiactuded in the agenda book provided at
the beginning of the year.

Recommended hours are:

Grade 6 — 10 hours Grade 7 — 15 hours GradeBho@rs



Homework
Homework is given to reinforce skills taught insdaand to encourage the development of good
study habits. Your child can expect daily homework

Why Do We Need Homework?
 Homework provides extra practice on skills leardadng class.
* Homework offers more in-depth learning which compéaits class work.
» Homework establishes good work habits that will eméthe transition to high school and
beyond easier.

* Homework allows parents to see what their chiltt&ning and the progress that he/she
is making.

Homework Hotline/Website
Each teacher posts homework on the website anaioe mail. Information may be accessed in
the following way:

» Call 617-926-7783 and access the particular teacheilbox

* Go towww.watertown.k12.ma.uand navigate to homework links.

If Your Child is Absent

Be sure your child sees each of her/his teacheenwhturning from an absence, in order to
make up missed work and assignments. A reasoaament of time will be given for returning
students to complete the missed work.

Helping Your Child with Homework

» Encourage your child to clarify assignments withicteers whenever he/she is confused.

» Encourage your child to read and reread directiongrritten homework before starting.

* Remember: STUDYING is a real homework assignmé&imtcourage your child to spend
time preparing for upcoming quizzes and tests.

* You or another family member should quiz your child the subject matter to help
him/her prepare for upcoming quizzes and tests.

» Consider having your child attend a homework clebpecially if he/she needs help
becoming more organized or more consistent abautrtiportant part of learning.

» If your child left his or her assignment(s) at hgmkease feel free to come to the office
and place it in the grade level baskets. To av@duent class disruption, we will not call
students from classes to pick up late work. Sttedare allowed to pick up the materials
between classes, or it will be given to them atgfagle level lunch session.
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Effective Home Study Habits

In an effort to assist students in transitioningthe rigors of middle school academics, the
following are recommendations to help with homewaskignments:

Decide, with your child, what the best time is filmmework completion.
Help your child choose a place where he/she camnagiish homework with no
disruptions or distractions.
Make sure your child writes down all assignmentshie agenda book provided by the
school.
Encourage your child to check to see if he/shedtlathe books/materials needed to do
the evenings assignments, before leaving school.
Check the homework web site if you or your child bay questions.
Make sure your child has the phone number of alskdiclassmate for the times he/she is
absent or has a question regarding an assignment.
Help your child focus solely on the task at haid/, email, and phones distract students
and prolong the time needed to accomplish the as®gts.
Consider having your child listen to quiet musiaidg homework. Scientific studies
have shown that students perform well when listghinquiet music.
Make sure your child has everything ready to gth@éxmorning.
If your child is having difficulty with an assignmg review the school’s Habits of Mind
with him/her:
Persistence — Keep At It
Apply Past Knowledge
Reflection
Take Ownership

Student Agenda Books

All students will be given a student agenda bookhatbeginning of the school year. Students
must use the agenda book to record all daily homewand long-term assignments. The agenda
book is a good communication tool between homesamdol. If a student loses his/her agenda
book, he/she will be expected to pay for a replar#m The agenda book is a key to

organization and success in school.

Textbooks, Locks and Other Borrowed Material

During the year, students will be given textbooks ather books and materials. These items
should be cared for and returned at the end ostheol year in good condition. Students will
need to pay for books and other materials that Hmen lost or damaged. The school will
withhold new schedules if students have outstanflias.

Extra Help

Teachersare available after school to help students. 3tisdehould check with teachers to see
which days they are available. Homework clubsaamglable Monday through Friday from 2:15
p.m. - 3:45 p.m. The Library Learning Lab is alsaitable for student who need structured help
after school Monday — Thursday.
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Access To Library
Library Hours are: 7:40am to 3:00pm and until 3sSdonday — Thursday. Students must have
a pass from a teacher in order to work in the tprduring classes. A limited number of
computer stations are available for student ussutitrout the day.

Students may check out books for a period of threeks. If a book is not returned or renewed,

it is considered overdue. Notices are given outhen homeroom. Students are required to

replace lost books. The Librarian will determimplacement cost. Students will not receive

report cards or completion certificates if booksénaot been returned or replaced at the end of
the school year.

Student Support

Each student is assigned to a guidance counselosemole is to provide overall support. The
counselor is available to meet with students irdliaily, as needed, to help with issues and
concerns that may arise in the course of the y&he counselors meet regularly with teachers to
exchange information and discuss student progr€ssinselors are also available to meet with
parents. If desired, appointments can be made lbygthe school and asking to be connected to
the counselor’s office. Students may make appa@ntsiwith their counselors by requesting a
pass from the teacher. Guidance counselors arendesful resource when a student or parent
needs advice.

For the 2008-2009 school year, the guidance @arssare:

Grade 6 TBD
Grade 8 TBD
Grade 7 Mrs. Carolan

Academic Assistance/Enrichment

It is the philosophy of Watertown Middle School tifzdl students need to be stretched to meet
their potential. Whether that entails additionad@&mic support or enrichment, we will raise the
expectations so students will experience increasealdemic success and satisfaction. In
Academic Assistance classes regular and specialagdn teachers work in small groups to

reteach content and skills that students did nattenar preview difficult concepts that are about
to be taught.

Students will be assigned to academic supportesasshey:
* have academic support written in their IEPSs.
* have received Cs in the majority of their core stss
* have received a D or below in any one of their aasses.

Students who are making effective progress in thene subjects will be given enrichment

classes designed to challenge students and enbareelass curriculum. Within their cluster,
students will take a different enrichment classhegutarter with a different teacher.
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Specialized Services & Programming

504 Accommodation Plas

A 504 Accommodation Plan is a legal document fgllumder the provisions of the American
Rehabilitation Act of 1973. This is a civil rightaw to protect people with disabilities by
eliminating barriers and allowing full participation education. A 504 Accommodation Plan is
designed to articulate and implement a programnsfructional services, including general
classroom modifications, to assist students wignificant disabilities. A 504 plan is not an
Individualized Education Program (IEP) and is autageducation entitlement. In order for a
student to qualify for a 504 Accommodation Plarr¢hare certain requirements that are set by
federal regulations. They include the following: f&eal, Non-discriminatory Evaluation,
Eligibility, Placement Procedures, Procedural Saéeds (Due Process), and the writing of the
Individual Accommodation Plan.

A student with disabilities has the same legaltsgis “a handicapped person.” As stated under
the federal law, the definition is as follows:

Handicapped person means any person who (i) hds/sigal or mental
impairment, which substantially limits one or maonejor life activities
(i) has a record of such impairment, or (iii)nsgarded as having such
impairment.

For further information, contact your child’s guidt® counselor or the Special Education
Coordinator.

Special Education Services

Under Chapter 766 of the Acts of 1972, the MasssettsI Special Education Law (603 CMR
28.00), a student identified with a disability thatpacts upon his or her education must be
provided with a free, adequate and appropriate ipubtlucation in the least restrictive
environment that includes specially designed sesviand/or programs that meet his or her
individualized educational needs. A student istledtto special education services if he or she
meets all three of the criteria listed below:

* The student has an identified disability.

* The student is unable to progress effectively engbneral education program
without the provision of specially designed instroic.

* The student requires specially designed instrucimor services to make
effective progress.

Special education laws are grounded in six basiciples: parent and student participation; free
and appropriate public education; appropriate etaln; individualized education program
(IEP); least restrictive environment; and procetisafeguards.

In accordance with Public Law 94-142, special etlanaco-teachers work as part of a team to
develop Individualized Education Programs (IEPs)doildren when eligible. The team may
consist of the classroom teacher, parents, prihcgpadance counselor, psychologist, school
nurse, and special education administrator. Tovedebervices, the special education co-teachers
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work with classroom teachers within the classrodrhere they help students strengthen reading,
writing, math, and organizational skills.

If you believe your child may be in need of speeidlication services please contact the building
principal, SPED coordinator or counselor to asymti with the process. State regulations
governing the Chapter 766 process and the “Notic€rocedural Safeguards” brochure are
available in all schools for review. For more imf@tion about special education please feel free
to contact the Director of Student Services atGbatral Office.

Academic Resource Classes

Those students who have been identified withinrtHel® to need additional academic support
will meet with a special education teacher and ipbssadditional support staff such as a
speech/language therapist. There they will recepexialized instruction to support the regular
education instruction given to them in inclusioasdes. The programming within these classes is
regulated and prescribed by the IEP team to meanthvidual needs of the student.

Language-based Instruction

We can provide language-based instruction and cegvio those students who have been
identified as having a language based learningbdisaor whose Individual Education Plan
specifies alternative instruction. In English, matind reading, students will be in small
structured classes that deliver modified instructising a variety of teaching strategies designed
to meet the student where they are and create ssfatacademic experiences. In addition to the
classes, students may participate in group courgseéb work on communication and social
skills.

Learning Support

The Learning Support classroom is designated fosdhstudents who have been identified
through the IEP process to need a small, highlyctired and individualized learning
environment. With a special education teacher asttuctional assistants, students will receive
specialized instruction prescribed by the IEP téarmeet the educational needs of the student.
The curriculum content and pace is individualizedtisat the student will have access to the
curriculum in the most appropriate setting. Indtiarc in content areas such as Math, History,
English, etc. will be modified to meet the studentieeds. Other services such as physical,
occupational and speech therapy may be delivertinathese classes as determined by the IEP
team.

Integrated Emotional Support Services
As students and families navigate the turbulentergabf middle school life and adolescent
development, emotional challenges may arise prewgngétudents from meeting academic
expectations. In addition, our Watertown familiesaymalso be navigating turbulence on
occasion, affecting the stability of students’ aaradt success. We recognize the need to provide
a range of supportive services to help strugglituglents recapture academic engagement and
motivation for learning. In response, we have dgpetl the Watertown Middle School
Integrated Emotional Support Services. Here stwdeain receive a spectrum of services
depending on need. Services may include:

* Short-term respite programming

* Counseling services
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» Evaluation services

» Case management for families

* Classroom integration consultation
* Behavior modification

* Small therapeutic class instruction

English as a Second Language (ESL)

ESL support is provided for students who do noakdenglish as their primary language, and is
provided at three levels — beginning, intermediategdvanced. Needs are determined according
to the student’s English ability. ESL support pd®s instruction in speaking, reading, and
writing as well as course content support. Intefiste and advanced students are integrated into
mainstream classrooms, accompanied by an ESL teache

The five largest ESL groups are Armenian, BrazjliRortuguese, Spanish (from Central and
South America), Russian, and a growing group ofd®aiki languages such as Urdu.

Alternative Education: Home and Hospital Instruction

The Watertown Public Schools provides home and itadsfutoring to students who “in the
judgment of their physician, should remain at hané the hospital on day or overnight basis,
or any combination of both, for a period of at tefmurteen school days in any school year.”
Before a student can receive these services, askcephysician must complete a state-required
form. Forms are available at your child’s schaolhwough the Office of Student Services.

Students who have chronic illnesses or diseaseshmagfigible for Section 504 Plans, and in
those instances, the 14-day requirement will bevedhi With the exception of those students
who have chronic, debilitating diseases or cond#jchome or hospital tutoring is considered
short-term (no longer than 60 days) and is nop&aoement for regular attendance at school.

Standardized Testing

Watertown Middle School uses standardized testingssess the performance of each student
against the overall performance of students in Viatgn, Massachusetts, and the United States.
Standardized testing is required by state law (1B83cation Reform Act) and federal law (No
Child Left Behind Act). A student’s successful feemance on the MCAS is required to obtain
a high school diploma.

MCAS: The MCAS tests take place over the course of séwareks in March, April, and May.
6" grade: Readingl/Literature and Math

7" grade: Readingl/Literature, Math, English Compositiand History/Social Science

8" grade: Readingl/Literature, Math, and Science/Ereging

In addition, ESL students are tested annually foth bwritten and oral English proficiency. We also
utilize nationally recognized and approved assessinels when needed in other subjects/

For all standardized tests, accommodations are needesquired by a student’s IEP.

Your child’s results for the MCAS will be mailedhin®y along with explanatory material.
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ATTENDANCE PROCEDURES

As you can imagine, attendance is the most impbeapect of educating our students. When
students are not here, they do not have accesstto¢tion. Here at Watertown Middle School,
we pride ourselves in supporting a very high atsewce rate throughout the year.
Understandably, there will be times when our stislernll need to take time away from school
for a variety of excused reasons. The followinggedure is in place to ensure good attendance,
support our families, and follow state and fedé&xrals.

Students are expected to be present and punctuallfelasses. All students must be in
homeroom by 7:40 a.m. The school doors open & &:t. for students participating in the
breakfast program, and at 7:30 a.m. for all others.

Tardiness
A student is considered tardy if he or she is nohameroom by 7:40 a.m. Students who are
tardy must sign in at the front door and repothi office before going to class.
* Students may not participate in extra-curriculaivées if tardy.
» Coaches will exclude students from practices ordthgs) that they are tardy.
» After five times being tardy, students will makethe time in after-school detention.
» Chronic tardiness may be referred to the START t&armtervention.

Absences
In the event that a student is absent, a pareguardian must call into th@bsence hotline at
617-926-7783 x 250before 7:30 a.m. Please state the name, gradeh@méroom of the
student.In the event that the absence is not reported, th&hool will call the student’s home
or the place of employment of the parent or guardia to verify the absence.

Excused Absences

In addition, a parent’s note must accompany théestuupon return to school, to be collected by
the homeroom teacher. Students who are absent wiapanticipate in any extra-curricular
school activities or events on the day of the atsemcluding games and dances. The note must
include the date absent, the reason for the absangeone number for the parent or guardian,
and the parent or guardian’s signature.

Students must make up work they missed during extwabsences. Excused absences may
include:
* an illness or injury that prevents the student frattending school. The illness or injury
must be verified by a health care provider, scimwte, or parent;
* adeath in the immediate family (parent, siblingrglparent, aunt, uncle, cousin) or other
significant personal or family crisis;
* court appearances;
» school sponsored field trips;
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medical or psychological tests during the schogl. dhe parent must show evidence
(such as a note from the health center) that this tould not be scheduled after school;
and

religious holidays.

Unexcused Absence
Some parents think that any absence will be excasddng as the parent sends a nokes is
not true.Here are a few examples of unexcused absences—dlierparent sends a note:

repetitive and chronic absence due to illness joryn(In these cases, for the absence to
be excused, the parent must submit a letter frgphyeician verifying that the student
was too sick or injured to go to school.)

student needed to baby-sit

cutting class

family vacation

extension of a religious or cultural holiday beyahe designated day or days on the
school calendar

Dismissal

Please excuse our formality and strict guidelinegarding dismissal. It is solely intended to
protect your children and the privacy of your famif you would like your child to be excused
from school, please provide your son/daughter &ithote including the reason, date, time of
dismissal and parent signature. Students will Benised to the office when presenting the note
to their teacher.

All students will be dismissed from the main office

Unless approved by administration, no child will bedismissed to people not on the
official contact list.

All people picking up children must show legal ittBcation and sign-out before leaving
Student will not be dismissed unless accompanieabgdult.

Resulting Actions

After 3 days of unexcused absences with no corftach the parent, the Assistant

Principal will be notified for appropriate actiom fiollow.

After 5 days of absences (both excused & unexcysedjuarter, a letter of concern will

be sent to parents, and a support meeting willicheduled with parents. If absenteeism

continues, further action will be taken, up to amduding petitioning the Juvenile Courts

with a Child In Need of Services (C.H.I.N.S.)

Truancy

> First offense/one day = in-school suspension.

> 2"93" offense = Further disciplinary action to be dismesin a meeting with family,
Assistant Principal, and guidance.
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Snow Days and Delayed Openings

State law requires 180 days of instruction, and a¢xjuires that any snow days be made up
before June 30 Snow days and delayed openings are listed on website
www.watertown.k12.ma.ysnd also broadcast on the following radio aneMislon stations:

WCVB Television (Channel 5)

WHDH Television (Channel 7)

WBZ Television (Channel 4) and Radio (AM 1030

Cable Television Service - If available, check liheal community channel.

WBUR web site - part of National Public Broadcagt{Radio - FM 90.9).

In addition to the above media, households will rezive
an automated phone message from the district.

Announcements usually begin between 6:00 a.m. aBd &m. All parents and students are
urged to depend on the above communication serviRkeEASE DO NOT CALL the School
Department, Police Department, or Fire Departmensthool cancellation information, as these
lines must remain open for emergency situations

On days of delayed opening, school will open upo hours after the regularly scheduled time.
All students should report to homeroom for attem#gaand announcements. Lunch will be
served at the regular time, and school will clastha regular time.

Emergency Situations
Parents should develop a contingency plan in trenteaf an unscheduled early dismissal in
which case no parent might be at home. An examgyht be having your child go to the home
of a relative or neighbor.

Visitors
Visitors to the building must sign in at the maifffiae. All doors are locked at 8:00 a.m. Visits
by graduated students whose regular school isssi@e are not permitted in the building. The
administration reserves the right to refuse pernams$or students from other schools to visit
Watertown Middle School.

Professional Development Days

The Watertown Middle School has certain times sateafor teacher professional development
and curriculum planning. With the continuous chemtp improve curricula, it is important for
teachers to have dedicated time set aside to ks@&mew topics they are required to teach.
These days are shown on the school calendar.

Half Days: Students are dismissed right after lunch at 14m5

Full Days: There is no school on these days, which are tijpisaheduled on a Tuesday

following a Monday holiday.

-18-



BEHAVIOR PROCEDURES

Watertown Middle School Recipe for Success:

A Wat ert own
M ddl e School

Eagl e Soar s!

SUCCESSupport the&sUCCESSof others and the school community!
OwnerShipTake responsibility an@WN your actions!
Achievementset challenging goals and striveX6HIEVE them!
RespeCt?ESPECT yourself and the differences around you!
Serviceserve your school, community, and country!

Until you spread your wings, you have no idea
how far you can fly!
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Code of Conduct
At Watertown Middle School, we respect the needadralanced approach towards discipline
and character development. It is critical thatetis are both celebrated when following our
high standards and also given natural consequemices they make mistakes. In addition, we
appreciate that in order for our students to beessful, they need to feel safe to take risks. At
Watertown Middle School, creating a safe and nurtuenvironment to accomplish this is our
top priority. The following tenets are the pillathe Watertown Middle School community:

» Support the success of others and the school community
* Take responsibility an@wn your actions

» Set challenging goals and striveAchievethem

* Respectyourself and the differences around you

» Serveyour school, community, and country

The following sections describe our policies anot@eols around student conduct.

Prevention

Here at Watertown Middle School, we pride ourselvesreating a secure and caring learning
community that fosters success. Providing oppdrasifor students to create meaningful and
supportive relationships with their teachers isasential part of establishing a safe environment
that prevents students from making poor choices.dffer a wide spectrum of services that
support these endeavors. The following is a gdrsiaof some of the supportive programming
that takes place here:

* Guidance

e Counseling Services

* Peer Mediation

* Small Advisory groups

» School Resource Officer (Cops & Kids Program)

* School-wide Celebration Program

School-Wide Celebratory Program
In order for students to recognize their achievenamd strive to take further risks towards
success, it is critical that we celebrate those emdmwhen they are taking the steps we ask of
them as students and responsible citizens. Thewoly outline describes the celebratory
programming at Watertown Middle School.

Tokens of Success
* When a teacher recognizes a moment or series of emsmwhere a student has
succeeded, e.g. followed expectations, put in estfart, acted responsibly, helped a
community member may issue a “Token of Success.”
* In order for the token to be valid, it must have teacher’s and parent’s signature.
» After a student has received a number of tokereghsehmay redeem them for a variety of
prizes or enter them in the raffles held every tprar

-20-



» Students will be able to redeem their tokens onlynd) homeroom time with permission
from their teacher.

Eagle Liberties
Select & grade students who haven made the High Honor apply to the faculty for
increased liberties/privileges to celebrate thetoanplishments. "7graders will also be eligible
during the second semester.
The following guidelines will apply for all studentwho are granted the Scholarly Eagle
Liberties.
1. The following liberties will apply:
During homeroom and lunch times, they may ask ttogbe library
They may ask to spend your lunchtime in the coudiya lower gym
No need to use hall passes
One group field trip per semester
Open art studio during scheduled times

PO T®

When taking advantage of liberties, they must whar Scholarly Eagle ID to inform
other faculty and staff of their status.

2. In order to keep the privileges students must nartiigh academic standing, be free of
any disciplinary actions and participate in godlisg exercises.

3. We acknowledge that some students who work extremnatd may not achieve High
Honors under the current grading guidelines. WHhis tconsideration, students may
appeal to their cluster teachers and school adtratien for Scholarly Eagle Liberties.
The appeal will be in the form a letter with théldaing expectations:

Typed & double spaced

12 pt Times font

One full page

Proper letter formatting

Proof read by a teacher

arwnE

The letter must answer the question:
Describe why you represent the best of WatertowadMi School students and
why you deserve to be granted the Scholarly Eaylerties.

In order to be granted the liberties, all teacla@s school administrators must approve. If
the appeal does not go through the student wiltobe how he/she needs to improve
before applying again.
Redirection
During class time, teachers practice a variety egfirection techniques before students are
referred out of the class. The following are sorh¢he strategies teachers may use to redirect
students within the class if they are disrupting shiccess of others:
* Non-verbal redirection
* Verbal redirection
* Providing options/choices
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* Formal warning
* Changing seating
* Time-out

If a student has not redirected him/herself atterteacher has attempted a number of strategies,
the student will be formally asked to leave thessland walk to the Support Room in hopes of
refocusing and returning as soon as possible thdrischedule. There the student will meet with
a teacher, who will help to process the incidemtednine administrative involvement, and
strategize reintegration back to class.

The following is an outline of the protocol for eefing a student to the Support Room:
» Teacher sends student (with hall pass) to the SuRmmm with academic work.
» Parent is notified that day.
» Teacher calls down to report incident to Suppatier.
» Teacher will deliver written referral to Assistdfrincipal
» Support teacher will process incident, and detegmagiministrative involvement
* If able, student will return to next period.
» Teachers will be responsible to check IPASS toeng\disciplinary records.

Bullying & Harassment

As students navigate through early adolescenceg,itivariably make social mistakes. At this
stage in human development, students are oftamgttgi belong to a peer group, attempting to fit
in. They are experimenting with social independearug identity as they make large cognitive
leaps into more complex thinking skills. Duringshirying stage, they may become involved
with bullying or harassment. The following proceelis designed to provide students with
learning opportunities and strict limits when tteg involved in bullying activities.

1. First reported offense
a. Major offenses will be referred to the assistama@pal
b. Students involved may be asked to cooperate inatiedi
c. Guidance counselors will keep a record of activity
d. Parents will be notified of activity
2. Second Offense
a. Referred to Assistant Principal for disciplinaryasares
i.  Consequences may vary depending on severity
ii.  School resource officer is notified of incident
lii.  Continued counseling and mediation may occur
b. Parents will be called by Assistant Principal
3. Third offense by same person(s)
Principal is notified of events
Parents will be notified
School resource officer is notified
Charges may be pressed by school
In-house suspension

PO T
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Further incidents of bullying/harassment will retsml further Police involvement and formal
out-of-school suspension.

Consequences
Cluster Sessions
Cluster sessions are an after school detentionntlagtoccur when a student has broken a rule
within the cluster, and the teacher feels it nemgsfor the student to stay after. Parents will
always be contacted to schedule this time.

Administrative After School Sessions

We will hold after-school sessions/detention fays students who are required to attend by an
administrator. This will be a supervised 45 minpeeiod of time where students should take the
opportunity to reflect or complete academic worRarents will always be notified when a
student has been given an after school sessiora student receives numerous after school
sessions, further disciplinary action may result.

Academic Probation
When a student has shown consistent loss in muaiivaigrades dropping), has regular
behavioral issues interfering with success or lgpassed summer school, the team may place
the student on academic probation, which includedracting with the student and family about
interventions necessary to further support thegtudstudents on academic probation may:

* have a mandatory after-school schedule to meettegtthers

* be taken off athletic teams until they meet theosthathletic requirements

* have additional study hours during school

Suspension & Expulsion
Any student, who has committed a severe infractiorepeatedly failed to follow the school’'s
rules and expectations for proper student behavimy be suspended by the Principal or
expelled by the School Committee. The followinggadure is enacted through the 1993
Massachusetts Education Reform Act. A copy ofdHesvs is available through the Principal,
Superintendent and the Department of Education.

In-School Suspension

Students are removed from their regular class asiyaed to a location in the school where
there is adult supervision. It is a severe punghinn many ways, but it is less punitive than an
out-of-school suspension. Students are expectaitk during the day and will be allowed the
same number of days to make up class work as theeuof days they were out of class.
Students separated from classes because of saffoattions may earn class credit for the
successful completion of any required assignments.

Out-of-School Suspension

Students will be subject to out-of-school suspen$ww a period of 1 to 10 days when involved
in incidents of severe misbehavior. Out-of-scheotpensions are considered a last resort.
Parents will be notified of the suspension andrthesponsibility to pick up their child from
school. A student will not be readmitted to schowtil the Principal or designee, parents, and
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student meet to determine if the student is readpltow the school rules. Suspended students
may not take part in any school activities, attemdning functions at school, or take part in any
school-sponsored event held on or off school presnisAcademic work missed during school

suspension may be made up according to the scheshalelished by the classroom teacher.

Due Process for Out-of-School Suspension:

A student is entitled to a meeting with the primtiprior to out-of-school suspension
period. This meeting will include: verbal notiftean of the reason for suspension, an
opportunity for the student to present his/her sifléhe story and an explanation of the
evidence and basis for the suspension.

Expulsion

Any student who is found on school premises or stheol-sponsored or school-related event in
possession of a dangerous weapon or a controllkestamce, or who assaults school personnel, is
subject to expulsion. In such cases, the polidebei called. Students are entitled to a School
Committee hearing and may be recommended to begmemiy removed from the school and
school district.

Due Process for Expulsion:
The hearing with the School Committee will conttia following due process rights:
* Written notice of the charges
* The right to be represented by an attorney or aateoat the student’'s expense
* Adequate time to prepare for the hearing
* Access to documented evidence prior to the hearing
* The right to request that witnesses attend theiriggand the right to question
them
* A reasonably prompt written decision including tbeecific grounds for the
decision

Discipline of Students with Special Needs

All students are expected to meet the requiremtartdehavior outlined in this handbook;
however, students with special needs demand aegrdagree of flexibility and understanding
when applying the rules and considering the consecps. In addition, Chapter 766 of the
Massachusetts General Laws requires that additiprmalisions be made for students with an
Individual Education Plan (IEP). The following pexlure is enacted through those laws:

* The IEP for every student may indicate whetherstinelent can be expected to meet the
school’s discipline code. If the student’s needsvent him or her from meeting the
code, a modified behavior program must be desciibéake IEP.

* All educational personnel in regular contact wikie tstudent will be informed of the
modified program.

* A student whose misbehavior is not the result sfdpiecial needs as defined in the IEP is
subject to all consequences of misconduct, inclyduspension from school. A student
whose misbehavior is a manifestation of his speceéds may be exempt from
suspension except in an emergency situation.

» The principal will notify the Special Education @# of the length and reason for each
suspension. A record of such notices will be kghe school.
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» If the suspension exceeds ten days (cumulativedn@ school year or the student’s
misconduct is serious enough to warrant expulsaonemergency team meeting will be
held to review and determine the appropriatenesiseo$tudent’s placement and IEP.

Please review the additional laws and regulationsegarding disciplinary process included
in the Appendices of this Handbook.

Denial of Transportation
The Watertown Middle School considers the schoal toube arextension of the classrooWe
have the same standards of behavior on the sclisaddwe do in school. For example, students
should remain in their seats; they should not hauwgof windows, harass, push, or fight with
other students, throw things, or try to distraet dhiver.

Students who violate the Code of Conduct while loe bus may be disciplined and may be
denied transportation. Some school buses are espiipith video cameras. The video may be
used as evidence in disciplining students who nhigbe on the bus.

Hall Passes
Students are only permitted in the halls duringslperiods when accompanied by a staff
member or if they are carrying a pass issued lagalty member.

Lockers
Each student is assigned a locker and lock at #ggnhing of the school year. He or she is
responsible for keeping the locker in good conditiorhe school is not responsible for articles
lost or stolen. Students should not give out tloaker combinations.

Electronics
Electronic devices, such as beepers, cell phomasedia players, must be kept in the student’s
locker in the off position. These devices are taobe used during the school day. Failure to
observe this rule will result in the item being fiscated.
» First offense: student will receive a detention and may pick t@mns at the end of the
day.
» Second offense:a parent or guardian must pick up the item inatfiee.

Use of cell phones is not permitted during schooldurs, and phones must be turned off to
avoid disruption.

Bicycles, Skateboards, Scooters, etc.
Skateboards and scooters may not be used on sghmotds and must be secured inside the
locker. A rack is available outside to secure dieyc

Cafeteria
In order to maintain a safe and enjoyable envirarinfer everyone, students are expected to
follow the rules posted in the cafeteria. Theyexpected to:
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use a moderate tone of voice, no yelling or louidero

remain in the cafeteria unless permitted to legva bafeteria supervisor;
refrain from running, pushing, or cutting in th@dh line;

refrain from throwing food or containers

clean up after themselves.

stop talking immediately when asked, or when ligivsturned off.
remain at their table unless buying lunch or snacks

disciplinary action will occur for students notlfaking expectations.

Conduct on Buses, Field Trips, And Events

Your child represents the Watertown Middle Schaaling school-related activities outside the
school building, whether on the school bus, a ftajgl or attending a school sporting event as a
participant or spectator. Misbehavior on a bus neaylt in suspension from the bus, suspension
from field trip activities, and/or any other dislifary actions.

Student Dress

Student clothing should be neat, clean, and worthenmanner for which it was designed. The
primary function of school is education; therefosgydent dress should be appropriate for the
school environment. We expect students to adloetteetfollowing guidelines:

Shorts and skirts must be fingertip length;

No underwear should be visible;

No clothing with inappropriate or offensive symhais references to alcohol, tobacco,
drugs, ethnic slurs, sexual connotations, or vicdewill be permitted;

No head coverings except for religious or healt#soms will be permitted,;

Shirts must reach the top of pants, shorts, otsskio bare midriffs);

No halter-tops, spaghetti straps, backless topsuscle shirts will be permitted;
Parents of an inappropriately dressed studentowithotified, and students will be
required to dress acceptably before returningass;l

A limited supply of t-shirts and pants are avaiainl the Nurse’s office.
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Peer Mediation
Peer mediation provides for voluntary, peacefubl@son of disputes or conflicts in which one
or more neutral parties (students who are traingeeer mediating) act as mediators. Watertown
Middle School offers a Peer Mediation program aadhs volunteers.

What is a Peer Mediator?

A peer mediator is a student who is trained to pi®va safe, scripted, confidential, and
structured process to assist other students todespmltes peacefully by reaching mutually
acceptable agreements.

What does Peer Mediation do?

It provides students with a positive alternativectmflict. Peers Making Peace is a research-
based, educator-created program. It is also tiye a@mflict resolution program in the United
States to be recognized by the U.S. Dept. of EdutatSafe & Drug Free School &
Communities, The Center for Substance Abuse Prewerand the Office of Juvenile Justice
and Delinquency Prevention.

What are the benefits of Peer Mediation?
* Peer mediation makes school a safer place to bé&eand
* Peer mediation increases academic performance.
* Peer mediation decreases disciplinary referrals.
* Peer mediation decreases assaults.
* Peer mediation decreases expulsions.
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HEALTH PROCEDURES

School Health Services
The school nurse is a vital part of the school camity and is available during school hours to
provide care to students and staff as needed.eBtinalth services are designed to protect and
support all students in the maintenance of goodtlhearhe direct telephone number to the
nurse’s office is: 617-926-7787. The school nunsaintains all student health records in
accordance with Massachusetts state laws. Thesedéauire the following:

1. All students must have a physical exam by addesusetts primary care provider
including evidence of the following immunizationsfbre entering 7th grade:
» Hepatitis B series, Tetanus booster (TD or DT)
» Varicella vaccine or physician’s report of chickaox disease

2. Up-to-date health records including immunizasionust be presented for anyone
registering as a new student.

3. A current physical exam is required of all €t participating in team sports.

4. Postural, vision and hearing screenings with renendations to parents for
follow-up when needed.

I n accordance with Massachusetts state law, student must be properly immunized before
entering school to protect the school community from disease. If parents/guardian do not
submit up to date immunization records, students will not be permitted to attend school.

lliness or Injury
Students may request or be sent to see the nutis@\pass issued by a staff member. The nurse
will make the determination about what treatmeingniyy, is needed. Parents are notified when
necessary. Please be sure to update emergencmation as it changes. In case of illness or
injury, a student will be dismissed to a parengwardian, or to a responsible adult designated by
the parent or guardian.

Medications
Written authorization from the primary care phyaicis required for all medications given out
during the school day. Medications must be brouaghhe school by the parent or guardian in
the original container with the label intact. Tparent or legal guardian must give written
permission in order for the nurse to give medicatio a student. Parents are asked to call and
make an appointment to meet with the school nwrsksicuss any medication issues or medical
concerns.

-28-



When to Keep Your Child Home from School

Please keep your child at home if he or she has:

Cold with cough and fever: If your child has a cold and cough symptoms \aitfever

or he/she does not seem to be getting betteryeafl doctor. Your child may not attend
school with a fever over 100°.

Sore throat with fever and swollen glands: These may be signs of strep throat. Call
your doctor to have your child evaluated. Childege still contagious the first 24 hours
on antibiotics and must remain home.

Red Eyes:When the white part of the eye looks red and tieeeyellow or green crusty
discharge, call your doctor. Your child may havenjanctivitis, a common but
troublesome condition that may be a contagiousctide. Your child may need an eye
ointment, and may attend school after 24 hourseaittnent.

Rash: A rash is usually a sign of a viral illness. I$@imay be a reaction to a medication
or chemical (plants, detergents). If your child Basunusual rash or it is associated with
a fever, contact your doctor. Keep your child hdneen school until you have discussed
the rash with your doctor.

Stomachache, vomiting, diarrhea:A child with vomiting and/or diarrhea should be
kept home until symptoms have resolved for appratéty 12 hours and the child is able
to keep down food and liquid. Consult your dodtdever and stomach pains do not go
away or your child is not eating well and appeaedydirated (dry mouth, no tears,
sunken eyes, urinates less than 4 times in 24 hours

Head Lice/Nits: Students may not return to school until hair hasrbtreated and all
eggs/nits have been removed. If your child has ptease contact the school nurse so she
may check siblings and classmates. This is kedidmmtial.

Chicken Pox: Students must remain out of school for at leastveek from the
appearance of eruptions. All lesions must be s@dtdver with no new eruptions, and
you must have a doctor’'s note or note from the Vi@atwn Board of Health (617-972-
6446) to return to school.

Since school health rooms are not equipped to acmahate sick children, and since crowded
health rooms lead to further spread of diseasg,mperative that sick children be kept at home.
It is also crucial that parents make every efforpick up children as soon as possible when
notified by the school of a child’s iliness.
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EXTRACURRICULAR ACTIVITIES

Student Council
The Student Council is made up of one represertéitom each homeroom, plus four officers:
president, vice president, secretary and treasuldomeroom representatives are elected in
September for the current school year.

The election of officers takes place in May or Jémethe next school year. Students seeking
nomination for officer positions must be ifi grade, planning to serve in their 8th grade school
year. An election workshop is held and must bendttd by all candidates. Candidates must
adhere to all election regulations, which are expld at the workshop, especially the deadline
for submitting nomination papers. Candidates nyedt signatures from 20 seventh grade
students. In addition, they must have signaturesifone sixth grade cluster teacher, three
seventh grade cluster teachers and a seventh gpadelist. An administrator must also sign
the nomination papers. Candidates for office nmase a C or better average in all subjects and
they must have no major discipline infractions. d¢dmdidate may have any suspensions during
the present school year and they may not have sixeeafter-school sessions. More than 5
unexcused absences a year and more than 5 tardypdayerm will also disqualify candidates.
A 7" grade assembly will be held and all candidatekghik a speech. The election will be held
the following day.

The Student Council meets on a regular basis aadsphctivities such as the school dances,
student/staff basketball games, community servigedifaisers, and projects. The Executive
Board of the Student Council consists of the fofficers and a male and female student chosen
by the homeroom representatives to represent eeate gevel. These students meet every
Tuesday. The Student Council affords studentogportunity to develop leadership skills, and

they are often called upon to represent the sch@chdemic or behavior issues sometimes make
it necessary to suspend a student councilor frdioepfeither temporarily or permanently

School Dances
The Student Council sponsors several dances thoatighe year. Dances take place on Friday
evenings from 7-10:00 PM, with admission by prickeét sale only. Only Watertown Middle
School students may attend. Students will notllogvad into the dance after 7:20 PM unless by
prior arrangement with the administration. Studeate expected to dress and behave in a
manner consistent with school procedugtudents who have any of the following will not be
eligible to attend the next dance: six lunch or thee office sessions, one suspension, five
unexcused absences, or ten unexcused tardies.

Students should be picked up promptly at 10:00 Pk¥he& Waverly Avenue door. A parent or
designated adult must pick up their child.
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Sports

Fall Winter Spring

Field Hockey Boys Basketball Baseball
Football Girls Basketball Softball
Boys Soccer  Hockey Boys Track
Girls Soccer  Wrestling Girls track

At the Watertown Middle School, we take pride irving developed over the years a rich and
successful athletic program. We understand thde¢tath is an integral part of the school culture,
providing our students with invaluable experient@®ughout the year. While providing our
students with these opportunities, we adhere tot gjuidelines to keep our students focused on
their academics and provide accountability whely th@ke mistakes. The following guidelines
will apply to all students who are involved in t&atertown Middle School Athletics’ Program.

1. Students are required to maintain a C- (70%) awetagarticipate.
If students are not academically eligible to stertontinue a season, students will be
placed on academic probation for a period of tlweeks to bring their grades up.

The Watertown Middle School guidance team will ngmahe eligibility issues
throughout the school year.

2. If a student has received an office detention @psnsion the following guidelines will
apply.
» Suspension — three weeks suspension from athletics
» Office detention — suspension from one game andotaoctices

If disciplinary events continue, the Principal/Agant Principal may restrict a
student from further athletic activities.

3. If a student is absent from school, she/he wilinedigible to play that day.
4. If a student has an unexcused tardy, she/he wiliddagible to play that day.

Students will be notified when team try-outs ornsigps take place, or information may be
obtained from the Watertown Middle School web site.
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After School Program
Watertown Middle School offers a number of aftelnesa activities located within the building
and outside in the community. Throughout the y#eare will be opportunities for students to
sign up for after school activities. On the dayswithe student is scheduled to participate in a
club, team, or activity, he or she should chechtithe cafeteria, have a snack, and go directly to
the room or area where the activity will take plagdull schedule of after school activities will
be sent home in the summer mailing and will begubsigain in the fall on the school’'s website
and in the Eagle’s Nest newsletter

For more details and questions regarding afteradgbhrmgramming, please call Rita Foglia, at
617-926-7764 or email rfoglia@watertown.k12.ma.us.

Working Papers
We recommend that middle school students not worl gpb during the school week (i.e.,
Sunday evening through Thursday evening). If aetticheeds to work, we recommend that
he/she does not work for more than ten hours pekwe

Students who have reached the eligible age of L4véoking papers should first be hired and
then procure a yellow card from the main officeret High School for the employer and doctor
to sign. Students must present a birth certifieate student identification. Upon completion of
this card, students should return the yellow cardiider to get the official working papers.
Students are reminded that working papers areablaiMonday — Friday in the Main Office at
the High School from 8:00 a.m. — 3:00 p.m. during $chool year and at the high school during
the summer months.
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PARENT CONTACT PROCEDURE

The communication guidelines delineated below agsighed to provide an efficient and
effective process for parents to access informa#ibout all aspects of their child’s school
experience. We define a “chain of communicationédaese we feel that the most effective way
to obtain accurate responses to inquiries or lgsolutions to concerns is at the level closest to
the issue or concern.

The following chart identifies the individual whi@uld be contacted initially, depending upon
the nature of the question or concern. The PersobDirectory lists positions and phone

extensions. If parents remain uncertain about whersmake a call, they should feel free to
contact any member of the school community who wafier the inquiry to the appropriate

person. We understand that there are times whenwemipfeels the need to start with a specific
individual. We defer to parents’ judgment in thiatter.

Classroom Concerns

a. Any questions related to classroom issues shouldefered to the teacher. Most
concerns are resolved when parents take thislisitg. Teachers are interested in the
concerns of parents and want to address those msnge an open and professional
manner. Parent/teacher conferences make a positintgbution to student achievement.

b. Supervisors and administrators are willing to hste questions and concerns related to
classroom issues and will provide procedure-relatéarmation, but they will ask the
parent to contact the teacher if a parent/teadlérglie has not already begun.

c. Parents who feel that an issue is unresolved &fwing consulted with the teacher
should contact the individual listed in the “refdfrcolumn.

Other Concerns

The chart on the next page assists parents intitigetheir questions to other members of the
school community. If an issue is unresolved after initial contact, parents may then address
their concern to the person listed in the “refércalumn.

Anonymous Calls or Complaints

There will be no response within the School Departinto anonymous calls, letters, or
complaints.
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QUESTIONS & CONCERNS CHART

NATURE OF CONCERN

INITIAL CONTACT

REFERRAL

Academic Progress or Teacher Assistant Principal and/or
Discipline Curriculum Coordinator or

Director 617-926-7700
Teaching Methods & Teacher Curriculum Coordinator
Curriculum 617 926 7700
Counseling/Student Counselor Principal/ Assistant Principal
Adjustment

Special Needs Referral

Teacher or Counselor

Special Education Coordinator

or Principal 617-926-7766

School Traffic Guards

Principal

Watertown Police Department

Transportation

Principal

Director of Business Services
617-926-7716

Special Needs Transportatiol

n  Director of StudemtiSes
617-926-7766

Director of Business Services
617-926-7716

Title | Program

Title | Tutor/Teacher

Principal/Assistant Principal

Policy - District

Superintendent
617-926-7700

School Committee
617-926-7700

School Lunch Program

Principal

Director of Food Services
617-926-7756

Community Education
Programs (Adult Ed/Summer
School/Before and After
School Programs)

Director of Community
Education
617-923-7653

Assistant Superintendent
617-926-7700
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GETTING INVOLVED

The Watertown Middle School encourages parentsgaraddians to become involved in school
activities to support and enhance your child’s etiooal experience.

Parent-Teacher Organization
The Watertown Middle School Parent Teacher Orgadioiza(PTO) is a voluntary group of
parents, teachers and administrators, who meastoss and organize activities and events. The
PTO supports the school in many ways. Dues folydas are $10.00 per family, which go right
back to the classroom and support your child inynaays.

Fundraising efforts include:
- Magazine Drive
- Turkey Shoot
- Holiday Shopping Night
- Pie Sales
- Bake Sales

PTO fundraisers finance activities and programsrésa to our school’s academic, social, and
cultural life:

- Student and Teacher Agenda Books

- Honor Roll Breakfasts for each grade

- Scholarships

- 8" Grade Washington D.C. Trip

- 8" Grade Career Day refreshments

- 8" Grade Graduation

- Principal’'s Fund

- Money for each Cluster

- Field Trips such as the Science Museum and Mus®uUfme Arts

- In house performances such as Shakespeare ap#t Mythology

- Ice Cream Social

- Scavenger Hunt for incomingﬂ‘@raders

- Scholastic Book Fair

- Teacher Appreciation Luncheon

- Pizza Parties

The PTO also purchased the beautiful Watertown Mi&thool Sign that now sits on the front
lawn of the school as a way to further enhance @ddisoccommunity communication!

The PTO meets once a month. A schedule of meetiiljde posted in the main office in
September.
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How to Contact the PTO:
- PTO mailbox in the main office
- Lisa Tardiff @ 617-489-4887
- Lisa D’Amico @ 617-924-1706

The PTO welcomes anyone who would like to be aqfdtiis terrific organization.

School Site Council

The Watertown Middle School Council consists of goés, teachers, the principal, and
community members. School Councils were createdviery district by the 1993 Education
Reform Act (M.G.L. Chapter 71, Section 59C). Thepvide input to the principal regarding
student, parent, and community needs. Parent actide representatives are elected by parents
and teachers respectively to serve staggered yle@eterms. The School Council meets
monthly. Duties and responsibilities include:

 adopting educational goals for the school.

* identifying the educational needs of studentsrating the school.
* reviewing the school building’s annual budget.

« formulating a school improvement plan.

Parent Volunteers
Parent volunteers are encouraged to help in schboé assistance of parents is greatly valued.
We believe that children who see their parents wmgrkn school will better recognize the
importance of school in their lives. Volunteer pmsis will be announced at the beginning of
school.
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APPENDIX 1 — District Policies

Acceptable Use Policy — Technology

The Watertown Public Schools shall provide access dmployees and students to the
system/network, including access to external neksyorfor limited educational purposes.
Educational purposes shall be defined as classroom activities, caresd @rofessional
development, and high quality self-discovery atgi of an educational nature. The purpose of
the system/network is to assist in preparing sttsdéar success in life and work by providing
access to a wide range of information and the tgbtb communicate with others. The
system/network will be used to increase commurocagstaff, parent, and student), enhance
productivity, and assist staff in upgrading exigtiskills and acquiring new skills through a
broader exchange of information. The system/netwaiik also be utilized to provide
information to the community, including parentsygmmental agencies, and businesses.

Availability
The Superintendent or designee shall implement, itopnand evaluate the District's
system/network for instructional and administraiueposes.

Access to the system/network, including externalwneks, shall be made available to
employees and students for instructional and adtnative purposes and in accordance with
administrative regulations and procedures.

Access to the system/network is a privilege, notight. All users shall be required to
acknowledge receipt and understanding of all adstiaive regulations and procedures
governing use of the system and shall agree iningrito comply with such regulations and
procedures. Noncompliance with applicable regutetiand procedures may result in suspension
or termination of user privileges and other disogly actions consistent with the policies of the
Watertown Public Schools. Violations of law may ulesn criminal prosecution as well as
disciplinary action by the Watertown Public Schools

Acceptable Use

The Superintendent or designee shall develop arpleiment administrative regulations,
procedures, and user agreements, consistent vatiputposes and mission of the Watertown
Public Schools as well as with law and policy gomeg copyright.

Monitored Use

Electronic mail transmissions and other use oftede@ resources by students and employees
shall not be considered confidential and may beitomed at any time by designated staff to
ensure appropriate use for instructional and adstmative purposes.

Liability
The Watertown Public Schools shall not be liable dsers' inappropriate use of electronic
resources or violations of copyright restrictionsers' mistakes or negligence, or costs incurred

by users. The Watertown Public Schools shall notdsponsible for ensuring the accuracy or
usability of any information found on external netks.

The School Department shall disseminate a compuiginternet acceptable use policy.
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Administering Medicine to Students

Medication may not be administered to studentsendiilschool unless such medicine is given to
them by the school nurse acting under specifidenitequest of the parent or guardian and under
the written directive of the student's personalgitign. When the school nurse is not present, a
student who needs medication during the schoolnaay be called to the office at the scheduled
hour and_remindedly the secretary to take the medicine. This ioni only applies when the
correct dosage of the medication has been placad individual container clearly marked with
the student's name, the dosage to be administmddhe time and/or conditions under which the
medicine is to be taken. In addition, the studenstrbe able to recognize the medicine that
he/she or she is taking. No ot the school nurse, and those others listechénnmedical
administration plan acting within the above resiit, may give any medication to any student.

The school district shall, through the district seiteader, register with the Dept. of Public Health
and train personnel in the use of Epi-pens.

Following consultation with the school nurse, studewho fall into the following exceptions
may self-administer medications:

1. Students with asthma or other respiratory desseasay possess and administer prescription
inhalers.

2. Students with cystic fibrosis may possess amdradter prescription enzyme supplements.

3. Students with diabetes may possess and admimjkieose monitoring tests and insulin
delivery systems.

LEGAL REF.: M.G.L. 71:54B
Dept. of Public Health Regulations: 105 CMR 210.00

Asbestos Management

In compliance with the regulations of the U.S. Eonimental Protection Agency the Watertown
Public Schools has an ongoing Operations and ManageProgram for monitoring the
condition of asbestos in the school buildings.

Gang Activity

The goal of the School Committee is to keep Disgatiools and students free from the threats or
harmful influence of any gang. For purposes of fiilicy, gang is defined as any group, secret
society, organization or association that advocditeg use, violence, ethnic intimidation, or
disruptive or illegal behavior. The Principal as/her designee shall maintain supervision of
school premises to deter intimidation of student$ @onfrontations between members of
different gangs.
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The Superintendent shall establish open lines winconication with local law enforcement
agencies so as to share information and provideahsupport in this effort within appropriate
legal guidelines.

The Superintendent shall provide in-service trajnimhelp staff members identify gangs and
gang symbols, recognize early manifestations otigis/e activities, and respond appropriately.
Staff members shall be informed about conflict nggemaent techniques and alerted to
intervention measures and community resourcesibgthelp students.

Symbols: The School Committee finds that gang symbols areregntly disruptive to the
educational process, and therefore prohibits tegmce of any insignia, apparel, jewelry,
accessory, notebook or other school supply, or eaohgrooming which by virtue of its color,
arrangement, trademark, or any other attribute @snomembership in gangs. The School
Committee further prohibits any demonstration afigyenembership through the use of hand
gestures, graffiti, or printed materials. Thisipplshall be applied by the Principal or his/her
designee as the need for it arises at individuadaicsites. A student may be suspended or
expelled for failure to comply with the provisioakthis policy.

Prevention Education: The School Committee realizes that students magrbedénvolved in
gangs without understanding the consequences bfreambership. Early intervention is a key
component of efforts to break the cycle of such lmerships. Therefore, gang violence
prevention information shall be made availablehim ¢élementary, middle, and high schools as
appropriate.

Secret SocietiesFraternities, sororities and/or secret societiedl stot receive District or
building recognition in any manner. A student rbaysuspended or expelled for failure to
comply with the provisions of this policy.

Grievance Procedure for Students, Parents and Guardns

The aggrieved party should attempt remediationuinca conference with the teacher involved.
Should this prove to be unsatisfactory or undekdtahe grievance may be taken to the guidance
counselor or the curriculum coordinator/directotrat secondary level.

The aggrieved party, if dissatisfied, may preseésrthier grievances to the Headmaster whom after
hearing the facts and after consultation with gazher, takes any action he/she thinks is
indicated. (The Student Council is encouraged 8y ggevances on school regulations and to
make recommendations to the Headmaster.)

If the aggrieved party feels that the solution ecidion is not agreeable to him/her, he/she may
appeal to the Superintendent. The Superintendésat,consultation with the Headmaster, takes
action.

If the aggrieved party feels that the action talkgnhe Superintendent is not agreeable to
him/her, he/she may present his/her case to theabC€ommittee for a ruling.
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Interrogations by Police

The schools have legal custody of students duhiagthool day and during hours of approved
extracurricular activities. It is the responstyilof the school administration to make an effort t
protect each student's rights with respect toriatgtions by law enforcement officials.

Therefore, when law enforcement officials find écessary to question students during the school
day or periods of extracurricular activities, tltdsol Principal or his/her designee will be present
when possible. An effort will be made to contd& student's parent or guardian so that the
responsible individual may be notified of the sitoa.

If custody and/or arrest are involved, the Prinkipdl request that all procedural safeguards, as
prescribed by law, be observed by the law enforcemiicials.

Pregnant Students

School-age mothers, unless they receive adequsittaase, might drop out of school without
acquiring the necessary education or without matketskills.

Pregnant students will be permitted to continugcimool in all instances when continued
attendance has the sanction of the expectant n'fitersician. The physician's approval of this
continued attendance must be on file at the schblok student and her physician, in cooperation
with the school staff, will develop an appropriatiicational plan if it is agreed she should no
longer attend school regularly.

Every effort will be made to see that the educatigmogram of the students is disrupted as little
as possible; that health counseling services, dsaw@struction are offered; that return to sdhoo
after delivery is encouraged; and that every opymity to complete high school is provided.

LEGAL REF.: M.G.L. 71:84

Searches

The Watertown Public Schools recognizes and respleetprivacy of its students in their persons
and belongings. However, the school administragind staff must maintain a proper, safe, and
secure educational environment where learning e&e place. Possession of contraband in
violation of the law or of school rules is prohdaton school premises. Such items include, but
are not limited to, cigarettes, drugs (without moprescription), weapons, and other items that
pose a danger to the safety of the school commonityhich would disturb or disrupt the process

of education.

In certain circumstances it may be necessary to search an individual student or group of
students and to seize contraband items. Where the school principal, or his’/her designee, has
reasonable grounds for suspecting that a student hasviolated, or isviolating, either the law or
rules of the school, the suspected student or students may be searched for evidence that the
student hasviolated or isviolating either the law or rules of the school.
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Searches of students, book bags, purses, clotamdjother containers, and of student lockers
may be conducted when appropriate.

When the Principal, or his/her designee, has retsdelieve that contraband items are present
on school premises, locker inspections may takeeplaithout notice to students. A student’s

right to possession of a locker, or lockers, isex@tusive as against the school and its officials.
Students are hereby put on notice that they shaatitkeep personal items in their lockers if they

do not wish them to be discovered by school pemsiodaring a locker inspection conducted in

accordance with the provisions of this section. ni@band items discovered during any such
inspection will be seized.

In addition, at various times throughout the schgedr, school administrators may use dogs
trained to detect contraband to conduct randontkearfor contraband in student lockers, other
common areas of school buildings, and vehicles gghrdn school grounds. A qualified and
authorized trainer and a school administrator @igiee shall accompany each dog. If a dog
indicates that contraband is present on schoolegotppschool administrators can conduct a
further search.

Any contraband items discovered and seized dunniggpection or search conducted under the
provisions of this section may be turned over tghblice when the possession of such items may
constitute a violation of any state or federal lakm.all cases where illicit drugs or weapons are
discovered as a result of inspections or searaheducted in accordance with the provisions of
this section, the police will be contacted and ang all items will be turned over to the police
department.

If there are any questions regarding whether dqodait item may be brought to school, please
ask the Principal.

Sexual Harassment

The Watertown School Committee affirms the poli€ymaintaining within the Watertown Public
Schools a learning and working environment freseofual harassment and intimidation. If you
feel that you have been physically or verbally baea you have a right to take action. There are
established procedures for making complaints treapablished in two booklets (one for
faculty/staff, and one for students). These boskletth details about what to do, are availairie
our website and in the Main Office of each school. You do not have to remain silent. Your
voice is important in stopping, and preventingasament of any kind.

Student Rights and Responsibilities

The School Committee has the responsibility toraftiudents the rights that are theirs by virtue
of guarantees offered under the federal and statsticutions and statutes. In connection with
rights, there are responsibilities that must beiassl by students.

Among these rights and responsibilities are thieohg:
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Civil rights--including the rights to equeducational opportunity and freedom from
discrimination; the responsibility not to discrirate against others.

2. Theright to attend free public schools;bgponsibility to attend school regularly and to
observe school rules essential for permitting athetdearn at school.

3. Theright to due process of law with respecuspension, expulsion, and decisions the
student believes injure his/her rights.

4. The right to free inquiry and expressiospansibility to observe reasonable rules regarding
these rights.

5. The right to privacy, which includes privaegith respect to the student's school records.

It is the School Committee's belief that as pathefeducational process students should be made
aware of their legal rights, and of the legal authi®f the School Committee to make and
delegate authority to its staff to make rules rdgey the orderly operation of the schools.

Students have the right to know the standards leéoer that are expected of them, and the
consequences of misbehavior.

The rights and responsibilities of students, intigdstandards of conduct, will be made available
to students and their parents through handbookstdited annually.

LEGAL REFS.: M.G.L. 71:37H; 71:82 through 71:86

Suspension and Exclusion

Suspensiois defined as the act of the chief administratax school in removing a student from
school for a period not to exceed ten consecutitied days._ Exclusiois defined as an act of
the School Committee in removing a student fronoetpermanently or for any period of time
exceeding ten consecutive school days.

1. The Superintendent, a Principal/Headmastem ésaistant Principal/Housemaster may
suspendh student for a period not to exceed ten consexsthool days for disobedience and/or
misconducts related to Policy 711, Paragraph 3 of the @fffeolicy Manual and the detailed
rules supporting these paragraphs as promulgatihe iourrent student manual.

Prior to suspensigm student must be given oral or written noticéhefcharge(s) against him or
her, an explanation of the basis for the accus@jand an opportunity to present his or her
version of the facts.

A student may be suspended prior to notice andrteiithe or she poses a continuing danger to
persons or property or an ongoing threat of disngghe academic process if not removed
immediately. In these cases, notice of suspermioceedings must be given within twenty-four
hours of the decision to suspend and the hearirgj baiheld within seventy-two hours of
removal.
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In a hearing on suspension, the Principal/HeadmgStmerintendent, Assistant
Principal/Housemaster) is not required to givestuelent opportunity to secure counsel, to
confront and cross-examine supporting witnesséiseotharge(s), or to call his or her own
supporting witnesses.

Suspension may be used as a preliminary step toseswe from school.

Whenever possible, the student's parent or guamdibbe informed of the suspension prior to
the student's departure from school. Within tweoty hours after the suspension, the student's
parent or guardian will be sent a letter by cextifiail informing them of the reasons for and the
length of the suspension.

2. With the exception of G.L. Ch. 71 837H and §32Hhe School Committee may exclude
a student from school permanently or for any pecdibtime exceeding ten consecutive school
days for very serious disobedience and/or veryasnnisconducas related to policy 711,
Paragraph 3 and other appropriate paragraphs BOhe500, and 700 sections of the Official
Policy Manual and the detailed rules supportingéhgaragraphs as promulgated in the current
student manual.

Prior to a vote on exclusipthe student and his or her parent/guardian wilinbormed in writing
of the charge(s) and the basis for the charge@Wahbe advised of their right to a hearing
before the School Committee.

On the request of the student and/or the paregaiandian, the School Committee will hold a
hearing on the charge(s) prior to a vote on exatusi

The hearing will be held in Executive Session. $helent has the right to secure counsel and
have counsel represent him or her at the heariihg. student has the right to confront and to
cross-examine witnesses supporting the chargedsjoazall his or her own supporting witnesses.

To vote to exclude a student from school, a majarftthe members present must concur
providing a quorum has been established. Voteseguids of Executive Sessions remain secret
according to the provisions of the law.

3. In accordance with Ch. 71, Section 837H, of@Geameral Laws, a Principal/Headmaster
may exclude or suspend a student at his/her judgioethe violations of good conduct listed.
The student excluded or suspended under this ppovisay appeal to the Superintendent in
accordance with subsection (d) of Ch. 71, Sect®#tg

4, In accordance with Ch. 71, Section §37H 1/2hefGeneral Laws, a
Principal/Headmaster may exclude or suspend armstugi®n the issuance of a complaint
charging a student with a felony. The suspensgplision may be appealed to the
Superintendent. The Superintendent's decision bhalie final decision on the matter.

LEGAL REF.: M.G.L. 39:23A
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APPENDIX 2 — Federal and State Regulations

Americans with Disabilities Act

The Watertown Public Schools, in compliance witle tAmerican Disabilities Act, prohibits the
discriminatory assignment of students with diséibsi to segregated classes or facilities basedysote
the student’s disability. Students with disabibtimay be assigned to separate facilities or cowbes
such a placement is necessary to provide equahédnal opportunity.

Education Reform Act of 1993, M.G.L. c.71, § 37H

Notwithstanding any general or special law to thertrary, all student handbooks shall
contain the following provisions:

(a) Any student who is found on school premisesabischool-sponsored or school-related events,
including athletic games, in possession of a dangeweapon, including, but not limited to, a guraor
knife; or a controlled substance, including, but hmited to, marijuana, cocaine, and heroin, may b
subject to expulsion from the school or schoolraisby the Principal.

(b) Any student who assaults a principal, assigbaintcipal, teacher, teacher's aide, or other et
staff on school premises or at school-sponsoregioool-related events, including athletic games;, b&a
subject to expulsion from the school or the scliistrict by the Principal.

(c) Any student who is charged with a violationeither paragraph (a) or (b) shall be notified niting
of an opportunity for a hearing; provided, howevbat the student may have representation, alotiy wi
the opportunity to present evidence and witnesssaid hearing before the Principal.

After said hearing, a principal may, at his disometdecide to suspend rather than expel a studbat
has been determined by the principal to have \adlaither paragraph (a) or (b).

(d) Any student who has been expelled from a schmtict pursuant to these provisions shall hdnee t
right to appeal to the superintendent. The exgedieident shall have ten days from the date of the
expulsion in which to notify the superintendentha$ appeal. The student has the right to courtsal a
hearing before the superintendent. The subjedemat the appeal shall not be limited solely taetual
determination of whether the student has violatedmovisions of this section.

(e) When a student is expelled under the provisaribis section, no school or school district \ivitthe
commonwealth shall be required to admit such studeto provide educational services to said sttden
If said student does apply for admission to anotudool or school district, the superintendenthaf t
school district to which the application is madeymaguest and shall receive from the superintendent
the school expelling said student a written statéroéthe reasons for said expulsion.

Under appropriate circumstances, the principahigther discretion, may consider the readmissioa of
student expelled from school pursuant to M.G.L1c§ 37H. The principal shall notify the student,
writing, at the time of his/her expulsion, of therrhs and conditions which the student shall fulfill
order to petition the principal for readmission,veall as the process and timelines for such aipetit
The principal’s decision on an expelled studengttipn shall be final and is not subject to appeal
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Education Reform Act of 1993, M.G.L. c.71, § 37H1/2

M.G.L. c.71, 8 37H1/2 allows the principal of a gohto suspend a student who has been chargedawith
felony or is the subject of a felony delinquencynptaint, if the principal determines that the student's
continued presence in school would have a subatasfiétrimental effect on the general welfare of the
school. The statute also allows the principal to expefualent who has been convicted, adjudicated, or
admitted guilt with respect to a felony or felomslidquency, if the principal determines that thedsint's
continued presence in school would have a subatasfigtrimental effect on the general welfare of the
school.

Students with Disabilities

The Code of Conduct applies to all students. Thesea specific procedure,
however, for disciplining students with disabilise Your child’s school can give
you a copy of this document upon request. This gdare is also included in the
“Notice of Procedural Safeguards” brochure that yoreceive with your child’s
Individualized Education Program (IEP).

In general, if a student with disabilities has &ted the school’s disciplinary code, the school may
suspend or remove the student from his or her sumducational placement for no more than 10
consecutive school days in any school year.

If a student with disabilities possesses, uses$s selsolicits illegal drugs on school grounds traa
school-sponsored event; carries a weapon to saramischool function; or inflicts serious bodilyury
upon another person at school or a school-sponswesdt, the school district may place the studeaini
interim alternative educational setting for up gsthool days. If a student has been placed intanm
alternative education setting as a result of aiglisary action, the student may remain in the rinte
setting for a period not to exceed 45 school daykereafter, the student will return to the presgigu
agreed-upon educational placement unless the pawrethe district has initiated a hearing on the
disciplinary action that the district took and aheg officer orders another placement, or the maaed
the school agree to another placement.

Any time the school wishes to remove a student wigabilities from his or her current educational
placement for more than 10 consecutive school daysy school year, or if a student is removed for
disciplinary reasons for more than a total of 1§sdam any school year when a pattern of removal is
occurring, this is a “change of placement.” A afgawnf placement invokes certain procedural pratesti
under federal special education law. These incthddollowing:

(a) Prior to any removal that constitutes a changd#acement, the school district must convene
a Team meeting to develop a plan for conductingnatfonal behavioral assessment that will be
used as the basis for developing specific stratagi@ddress the student’s problematic behavior.
If a behavioral intervention plan has been previodsveloped, the Team will review it to make
sure it is being implemented appropriately, and mdify it if necessary.

(b) Prior to any disciplinary removal that congiits a change in placement, the school district
must inform the parent that the law requires thatgchool district consider whether or not the
behavior that forms the basis for the student'sigimary removal is related to his or her
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disability. This is called a “manifestation detenaion.” Remember that you, as the parent,
always have the right to participate as a memberthef group of people making this
determination.

Consideration of whether the behavior is a manifesttion of the student’'s disability: The law
provides that the school district and the pareloing with relevant Team members, must consider all
evaluation information, observational informatitime student’s IEP and placement; and must determine
whether the student’s behavior that prompted diseip/ removal was a manifestation of his or her
disability. The behavior is considered a manifii@teof the student’s disability if the conductqoestion
was caused by, or had a direct and substantidieship to the student’s disability, or was a dingesult

of the school district’s failure to implement hisreer IEP.

If the manifestation determination decision is ttie disciplinary behavior wa®lated to the student’s
disability then the student may not be removed fthencurrent educational placement (except in #sec
of weapon or drug possession or use, or seriougybioglry to another) until the IEP Team develaps
new IEP and decides upon a new placement and teatpsonsents to that new IEP and placement, or a
Hearing Officer orders a removal from the curretii@ational placement to another placement.

If the manifestation determination is that the hatrawas notrelated to the student’s disability, then the
school may suspend or otherwise discipline theestudccording to the school’s code of student condu
except that for any period of removal exceedinglags the school district must provide the studetit w
educational services that allow the student toinastto make educational progress. The schodiiatist
must determine the educational services necesgatyttee manner and location for providing those
services.

In the case of a disagreement with the Team’s detaination: If the parent disagrees with the Team'’s
decision on the “manifestation determination” othathe decision relating to placement of the studen
an interim alternative education setting or anyeottisciplinary action, the parent has the righappeal
the Team’s decision by requesting an expedited phoeess hearing from the Bureau of Special
Education Appeals (BSEA).

Hazing Law and Policy

Hazing as defined in Chapter 269 under the Lawhe@fCommonwealth of Massachusetts is prohibited in
the Watertown Public Schools.

M.G.L. Chapter 269; Section 17 Hazing; organizing oparticipating; hazing defined

Whoever is the principal organizer or participantthe crime of hazing as defined herein shall be
punished by a fine of not more than one thousatidrdamr by imprisonment in a house of correction f
not more than one hundred days, or by both suehditd imprisonment.

The term "hazing" as used in this section and icti®es eighteen and nineteen, shall mean any conduc
or method of initiation into any student organiaati whether on public or private property, which
willfully or recklessly endangers the physical oemtal health of any student or other person. Such
conduct shall include whipping, beating, brandifuyced calisthenics, exposure to the weather, tbrce
consumption of any food, liquor, beverage, drugpthrer substance, or any other brutal treatment or
forced physical health or safety of any such studerother person, or which subjects such student o
other person to extreme mental stress, includingneled deprivation of sleep or rest or extended
isolation. (Added by St. 1985, ¢.536)
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M.G.L. Chapter 269: Section 18 Failure to report haing

Whoever knows that another person is the victichading as defined in section seventeen and iseat th
scene of such crime shall, to the extent that @grhon can do so without danger or peril to himself
others, report such crime to an appropriate lavoreefnent official as soon as reasonably practicable
Whoever fails to report such crime, shall be pumisby a fine of not more than one thousand dollars.
(Added by St. 1985, ¢.536; Amended by St. 198%6%).6

M.G.L. Chapter 269: Section 19 Copy of secs. 17-18suance to students and student groups, teams
and organizations; report

Statement of Compliance and Discipline Policy Resqli

Each institution of secondary education and eachlipwand private institution of post secondary
education shall issue to every student group, stuam, or student organization which is partuafhs
institution or is recognized by the institution égist as an unaffiliated student group, studenmniear
student organization, a copy of this section arutiges seventeen and eighteen; provided, howehar, t
an institution's compliance with this section'suiegments that an institution issue copies of fastion
and sections seventeen and eighteen to unaffiligtedps, teams, or organizations shall not corstitu
evidence of the institution's recognition or endanent of said unaffiliated student groups, teams, o
organizations.

Each such group, team, or organization shall distei a copy of this section and sections severdadn
eighteen to each of its members, plebes, pledgespmlicants for membership. It shall be the doity
each group, team, or organization, acting throughdesignated officer, to deliver annually, to the
institution an attested acknowledgment stating siah group, team, or organization has receiveapg c

of this section and said sections seventeen andeeig, that each of its members, plebes, pledges, o
applicants has received a copy of sections severda®e eighteen, and that such group, team, or
organization understands and agrees to comply tvétprovisions of this section and sections seente
and eighteen.

Each institution of secondary education and eachlipwand private institution of post secondary
education shall, at least annually, before or atdart of enroliment, deliver to each person whmlés
as a full time student in such institution a copyhis section and sections seventeen and eighteen.

Any person(s) found engaged in hazing may be stubgesuspension or exclusion dependent upon the
seriousness of the hazing offense.

McKinney-Vento Homeless Education Assistance Act
Every child without a permanent home has a riglan@ducation.

If you live in a shelter, motel, vehicle, or campgnd; on the street; in an abandoned buildindgetrabr
other inadequate accommodations; or with friend®latives because you cannot find or afford haysin
then your child has certain rights and protectiomsler the McKinney-Vento Homeless Education
Assistance Act.

Your child has the right to:

» Access the same free and appropriate public edugaticluding a public preschool education, as
provided to all other children.

* Remain in the school he/she attended before begohaumeless.

* Receive transportation to the school they atterfdrbeyour family became homeless or the
school they last attended if you or a guardian estgisuch transportation.
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Enroll in school without giving a permanent addresshools cannot require proof of residency
that might prevent or delay school enroliment.

Enroll and attend classes while the school arrafigethe transfer of school and immunization
records or any other documents for enrollment.

Enroll and attend classes in the school of youricgheven while the school and you seek to
resolve disputes over enrolling your child.

Receive the same special programs and serviceseded, as provided to all other children.

If you need assistance in enrolling your child isbtool contact: Director of Student Services

No Child Left Behind Act (NCLB)

The No Child Left Behind Act (NCLB) is a federalwgghtion law that aims to:

Raise accountability by measuring each schoolsrpssgevery year (Adequate Yearly Progress —
AYP);

Set goals to improve student performance in maghding/English Language Arts (ELA) and
science;

Improve teacher quality by providing professionevelopment funds;

Provide parents/guardians with information abowet pnofessional qualifications of their child's
classroom teachers. Parents/Guardians can regigestformation from the school principal, and
Make schools safer and drug-free.

Nondiscrimination

Public schools have the responsibility to overcomgofar as possible, any barriers that preventian
from achieving their potential. If someone hasomplaint or feels that they have been discriminated
against because of their race, color, sex, religi@ional origin, sexual orientation or disabilitheir
complaint should be registered with the Title IXnrtiscrimination compliance officer(s). This
commitment to the community is affirmed in the éoling statements of School Committee intent to:

1.0

2.0

3.0

4.0

5.0

Promote the rights and responsibilities ofirdlividuals as set forth in the State and Federal
Constitutions, pertinent legislation, and appliegjoldicial interpretations.

Encourage positive experiences in human valuesHibddren and youth and adults, all of whom
have differing personal and family characterisac&l who come from various socioeconomic,
racial, and ethnic groups.

Support a more integrated society and to enliststigport of individuals as well as groups and
agencies, both private and governmental, in sudffart.

Use all appropriate communication and action temples to air and reduce the grievances of
individuals and groups.

Carefully consider, in all the decisions made witthe school system, the potential benefits or

adverse consequences that those decisions miget dravthe human relations aspects of all
segments of society.
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6.0 Ensure continual process of reviewing policies aractices of this school system in order to
achieve to the greatest extent possible the obgectf this statement.

The Watertown Schodommittee’s policy of nondiscrimination and all ettpertinent Federal and State
laws will extend to students, staff, the generadlipy and individuals with whom it does businessd a
will apply to race, color, sex, religion, natiomlgin, sexual orientation, or disability.

Nondiscrimination on the Basis of Handicap

1.0 Section 504 of the Rehabilitation Act of 1978l ats accompanying regulations and amendments
apply to all school systems receiving federal futdtsder this act the Watertown PubBchools:

1.1 May not discriminate against qualified haagiged persons in any aspect of school
employment solely on the basis of handicap.

1.2 Shall make facilities, programs, and activiteecessible, usable, and open to qualified
handicapped persons.

1.3 Shall provide appropriate education at elenmgnéand secondary levels, including non-
academic and extracurricular services and acty/itequalified handicapped persons.

1.4 May not exclude any qualified handicapped persolely on the basis of handicap from
participation in any preschool education or dayecarogram or activity or any adult
education or vocational program or activity.

1.5 Shall provide each qualified handicapped pemsith the same health, welfare, and other
social services that are provided others.

Accordingly, employees of this school system wdhiply with the above requirements of the law and
policy statements of this Committee and all othertipent Federal and State laws to ensure non-
discrimination on the basis of handicap.

Protection of Pupil Rights Amendment (PPRA)

The Watertown Public Schools in keeping with thgutations set out in the Protection of Pupil Rights
Amendment requires notification to parents andfedents under the following conditions:

* Instructional materials are made available for &xsipn by parents if those materials will be used
in connection with a federal U.S. Department of &dion or other publicly funded survey,
analysis, or evaluation in which their childrentapate; and

 That schools obtain prior written parental consbafore minor students are required to
participate in any U.S. Department of Educationotirter publicly funded survey, analysis, or
evaluation that reveals information concerning:

1. Political affiliations or beliefs of the studentthie student’s parent;
2. Mental and psychological problems of the studerherstudent’s family;

3. Sex behavior or attitudes;
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lllegal, anti-social, self-incriminating, or deméag behavior;

Critical appraisals of other individuals with whomespondents have close family
relationships;

6. Legally recognized privileged or analogous relalips, such as those of lawyers,
physicians, or ministers;
Religious practices, affiliations, or beliefs otthtudent or student’s parent; or

Income (other than that required by law to deteenghigibility for participation in a program
or for receiving financial assistance under sudg@am).

* The right of parents to inspect, upon request, i@syructional material used as part of the
educational curriculum for students. This term does$ include academic tests or academic
assessments.

* The right to prior knowledge and consent if theagghdistrict administers physical examinations
or screenings. This does not include hearing, njg0 scoliosis screening.

* The right to prior knowledge of the school distdctollection, disclosure, or use of personal
information collected from students for the purpaxfe marketing or selling, or otherwise
providing the information to others for that purpos

» The right to inspect, upon request, any instrunoged in the collection of personal information.

The Watertown Public Schools will notify parentsuardians, and/or eligible
students the specific or approximate dates durifgp tschool year if and when
these activities are scheduled. Such notificationl Wwe provided through specific
notices, newsletters, and/or the Watertown Publah8ols web site.

This federal requirement is not intended to preeaymplicable provisions of State law that require
parental notification. The law does not apply ty physical examination or screening that is pesditbr
required by State law, including such examinationsscreenings without parental notification. The
requirements of PPRA do not apply to a survey adtht@red to a student in accordance with the

Individuals with Disabilities Education Act (IDEAT.he requirements under PPRA do not supersede any
of the requirements of the Family Educational Rigintd Privacy Act (FERPA).

Restraint of Students

The Watertown Public Schools complies with the Dapant of Education (DOE) restraint regulations,
603 CMR 46.00 et seq. (“Regulations”), to the ekteguired by law. According to their terms, the
Regulations apply not only at school but also Abstsponsored events and activities, whether bono
school property. A brief overview of the Regulatas provided below.

Methods and Conditions for Implementation

School staff may use physical restraint only:

1. When non-physical interventions would be ineffeetand the student’s behavior poses a
threat of imminent, serious harm to self and/oengh

2. Pursuant to a student’s IEP or other written plagvdloped in accordance with the state and
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federal law and approved by the school and paremfuardian.

Physical restraint may not be used as a meansro$ipuent or as a response to property destruction,
disruption of the school order, a student’s reftsalomply with a school rule or staff directive,werbal
threats that do not constitute a threat of immineetious physical harm. Chemical and mechanical
restraints may only be used if explicitly authod4gy a physician and approved by a parent or gaardi
Seclusion is prohibited.

The Regulations do not prevent the teacher, emploge agent of the District from using reasonable
force to protect the student, other persons, angiedves from assault or imminent serious harmyanf
restraining students as otherwise provided in thguRations.

Reporting Requirements and Follow-Up

In instances when a physical restraint (1) lastsemtban five minutes or (2) results in an injuryao
student or staff member, the school staff mustntefpe physical restraint to the principal or aigeee.
The principal/designee must maintain an ongoingneeof all reported instances, which will be made
available in accordance with State and Federaldad regulations. The principal/designee must also
verbally inform the student’s parent or guardianha restraint as soon as possible, and by writtpart
postmarked no later than three school working dajlswing the use of the restraint. The written
restraint report must be provided to the paremuardian in the language in which report cardsathdr
necessary school-related information are custoynprdvided.

In the event that a physical restraint (1) lastgyéor than 20 minutes, or (2) results in seriousrinjo the
student or staff member, the school must, withire fschool working days of the reported restraint,
provide a copy of the written report to the DOEnglawith a copy of the school’s record of physical
restraint covering the thirty-day period prior ke tdate of the restraint.

For students who require the frequent use of restteecause they present a high risk of dangerous
behaviors, school staff may seek and obtain thentiuardian consent to waive reporting requiresent
for the restraints administered to an individualdsint that do not result in serious injury to thedent or
staff member or constitute extended restraint @origan 20 minutes).

Follow-up procedures for restraint include not ondporting requirements set forth above, but also
reviewing the incident with the student, staff, awhsideration of whether follow-up is appropriéde
students who witnessed the incident.

A copy of the Regulations can be obtainednatv.doe.mass.edu/lawsregs/603cmr46.html

Sex Education (MGL Ch. 71 §32A)

Schools are required by law to notify parents/giaarsl about any classes that will be held on human
sexual education or sexual issues. The notice tellsthe parent/guardian how he/she can review the
content and materials of the classes.

While parents/guardians do not have to give peionisir their children to take sex education classe
parents do have the right to exempt their childrem such classes. Please read setdrn the sign-off
page entitled “Commonwealth of Massachusetts: Ah Relative to Sex Education” to your building
principal.
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Student Record Regulations and Confidentiality

The Family Educational Rights and Privacy Act (FERF) affords parents and students over 18 years
of age (“eligible students”) certain rights withspect to the student’s education records. They are:

The right to inspect and review the student’'s etlosarecords within 45 days of the day the district
receives a request for access. Parents or eligibldents should submit to the school principal (or
appropriate school official) a written request th@entifies the record(s) they wish to inspect. The
principal will make arrangements for access andfynthte parent or eligible student of the time golalce
where the records may be inspected.

The right to request the amendment of the studekigation records that the parent or eligible estiid
believes is inaccurate or misleading. Parentsigibé# students may ask the Watertown Public School
to amend a record they want changed, and specify itvis inaccurate or misleading. If the district
decides not to amend the record as requested Ipatieat or eligible student, the district will rfgtthe
parent or eligible student of the decision and sa&l¥hem of their right to a hearing regarding tguest
for amendment. Additional information regarding tiearing procedures will be provided to the paoent
eligible student when notified of the right to ahag.

The right to consent to disclosures of personalgntifiable information contained in the student's
education records, except to the extent that FERIRAorizes disclosure without consent. One exceptio
which permits disclosure without consent, is disale to school officials with legitimate educatibna
interests. A school official is a person employgdhe district as an administrator, supervisortriretor,

or support staff member (including health or meldstaff and law enforcement unit personnel); a pers
serving on the School Committee; a person or compati whom the district has contracted to perform
a special task (such as an attorney, auditor, rakdiansultant, or therapist); or a parent or sttderving
on an official committee, such as disciplinary degance committee, or assisting another schodatiaff

in performing his or her tasks. A school offici@sha legitimate educational interest if the officiaeds

to review an education record in order to fulfik lor her professional responsibility.

The parent/guardian has the right to file a conmplaiith the U.S. Department of Education concerning
alleged failures by the district to comply with treguirements of FERPA. The name and address of the
Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

FERPA requires that the Watertown Public Schooit) wertain exceptions, obtain your written consent
prior to the disclosure of personally identifiablgormation from your child’s education records.
However, the Watertown Public Schools may disclagpropriately designated “directory information”
without written consent, unless you have advisedDrstrict to the contrary in accordance with Degtr
procedures. The primary purpose of directory infation is to allow the Watertown Public Schools to
include this type of information from your childéslucation records in certain school publications.

Directory information, which is information that generally not considered harmful or an invasion of
privacy if released, can also be disclosed to detsrganizations without a parent’s, guardian’sl/an
student’s prior consent. Outside organizationsuige) but are not limited to, companies that manufac
class rings or publish yearbooks. In addition, tramleral laws require school districts receivingdfat
funds to provide military recruiters, upon requesgith three directory information categories - name
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addresses, and telephone listings — unless payeatdians, and/or students have advised the school
district that they do not want their informatiorsclosed without their prior written consent.

If you do not want the Watertown Public Schoolsdtsclose directory information from your child’s
education records without your prior written cortsgou must notify the school district in writingy b
September 1% of each school year. The Watertown Public Schdwls designated the following
information as directory information:

Student’s name

Participation in officially recognized activities@ sports

Address

Telephone listing

Weight and height of members of athletic teams

Electronic mail address

Photograph

Degrees, honors, and awards received

. Date and place of birth

10. Major field of study

11. Dates of attendance

12. Grade level and the most recent school attended

CoNoOr~WNE

Massachusetts Student Records Regulation

State regulations governing student records aedlypsummarized below. These regulations are dvaila
at each public school and the superintendent’'seffor review. Parents may access the studentdecor
regulations through the Massachusetts Departmebtiotation website.

A student’s record consists of his or her schaahdcript and temporary record. The temporary record
includes all information, which is organized on thasis of the student's name, is relevant to the
educational needs of the student and is kept bgeheol. A student’'s parent or guardian or an leliégi
student (who is 14 years old or has entered thih mjrade), has the right to inspect all portionghef
student’s record upon written request to the ppalciThe record must be made available to the paren
guardian, or eligible student not later than twasezutive workdays after the request is made, sithes
parent or guardian, or eligible student consents tielay. The parent/guardian, or eligible studeay
request copies of any part of the record. A fee beagharged for the cost of copying.

Confidentiality of Records

No individual or organization other than the parefguardian, eligible student,

or school personnel working directly with the stuadteis allowed access to a
student’s record without the specific written comdeof the parent/guardian, or

eligible student except in limited instances as cfied by the State or Federal
regulations governing student records.

Amendment or Deletion of Records

The parent, guardian, or eligible student has thigit to add relevant comments,
information, or other written material to the stuadé¢'s record. In addition, the
parent, guardian, or eligible student has the righd request that information
contained in the record be amended or deleted ekéepinformation inserted in
the record by a special needs or Section 504 eviabma The parent/guardian, or
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eligible student has a right to a conference withet school principal for the

purpose of information contained in the school rech Within a week after such
conference, the principal must render a decision writing on the objection. If

the parent/guardian or eligible student is not ssfied with the principal’s

decision, he or she may appeal such decision to $uperintendent of Schools
and ultimately, to the School Committee.

Destruction of Records

A student’s temporary record shall be destroyedater than seven years after the student leaves the
school system. The school system may offer theesitigparent, or guardian the temporary record upon
graduation or leaving school as long as the stugearent, or guardian acknowledges and accepts the
temporary record by written consent. A studentsscript may be destroyed no sooner than 60 years
after the student leaves the school system. A dcpoocipal or his or her designee may destroy
misleading, outdated or irrelevant information @méd in the temporary record during the time the
student is enrolled in the school district, proddeéhe parent/guardian, or eligible student has been
notified in writing and given the opportunity tospect and copy any of the information prior to
destruction.

All parents/guardians of children in the Waterto8ehools have the right of inspection of their ctafds
records in accordance with.G.L Chapter 71, Section 34andM.G.L Chapter 71, Section 34FAlso, a
student, eighteen years of age of older, has djiet f access to all records relative to him/her in
accordance with M.G.L. Ch.71, Sections 34D, 34E.

M.G.L. Chapter 71, specifies detailed proceduras glovern access to student records by parentdaho
not have physical custody of their children. Fareninformation, please contact the principal.

Courtesy and the need for maintenance of order segfgthat anyone interested
In exercising the above right make his/her requastwriting for an appointment
with the principal so that possible questions mag dnswered.

Non-custodial Parent Access to Student Records

The Massachusetts Board of Education has amendel@r@tRecords Regulations concerning access to
student records by non-custodial parents. Asah in the amended regulation, 603 CMR 23.07(5),
non-custodial parents are eligible to obtain actegbkeir children's student recordslessthe school or
district has been given documentation that:

1. the non-custodial parent has been denied legabadydtased on a threat to the safety of the
student or to the custodial parent;

2. the non-custodial parent has been denied visitatidras been ordered to supervised visitation;

3. the non-custodial parent's access to the studetotthie custodial parent has been restricted by a
temporary or permanent protective order, unless dfder or any subsequent court order
specifically allows access to student record inftion.

If you have any questions or need further informatbn regarding any of the above named
District Policies, Federal Laws, or State Laws, pkse contact the Watertown Public Schools
Central Office. Watertown Public Schools, 30 Common Street. WatgrfMA 02472. 617-
926-7700 (phone)
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APPENDIX 3 —Summaries & Signature Page

The Watertown Public Schools is required to collecsignatures to ascertain
that parents/guardians and students have read andnderstand the following:

1. Content of the Student Handbook (including Medi#éeRee, Directory
Information, and Transfer of Records)
2. Information concerning an Act Relative to Sex Ediaca(M.G.L. Ch. 71 8§32A)

To assist you, pleaserefer to the following summaries.

Complete and return the signature page to your chil’'s school no later
than one week after the receipt of the Student Harimbok.

Pictures, Names, or Quotes in the Media

Sometimes media (such as newspaper, televisioio, @dcable) reporters or photographers would tke
be involved in activities in the schools. Havingiature in the paper for participating in a progris
usually acceptable to parents, but occasionallyldgal reasons, it is not prudentf. you do not wish
your child's name to be used or picture to be takerfior the media, you must notify the school in
writing on the back of the Signature Page.

Directory Information Notice

The Watertown Public Schools has designated ceirtfdnmation contained in the education records of
its students as directory information for purposéshe Family Educational Rights and Privacy Act
(FERPA) and the Student Record Regulations, 603 @BIRO et seq.

The following information regarding students is sigered directory information: name; address;
telephone number; date and place of birth; majeld fof study; participation in officially recognide
activities and sports; weight and height of membafrsthletic teams; dates of attendance; degrees,
honors, and awards received; and post high schais pf the student.

Directory information may be disclosed for any msge in the School System’s discretion, without the
consent of a parent/guardian of a student or ayibldi student. Parents/guardians and eligibleesitsd
have the right, however, to refuse to permit theigtetion of any or all of the above information as
directory information. In that case, this inforimoat will not be disclosed except with the conseihtio
parent/guardian or eligible student, or otherwiteaxsed by FERPA and 603 CMR 23.00 et seq.

Any parent/guardian or student refusing to have anyor all of the designated directory information
disclosed must file a written notification to thiseffect with the school’'s principal no later than o
week following the receipt of this handbook. Thisotification should be written on the back of the
Signature Page.
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In the event a refusal is not filed, it is assurtiet neither parent/guardian nor eligible studdsjéas to
the release of directory information.

Notice on Transfer of Records to Another School

Pursuant to 603 CMR 23.07 (g), notice is herebymithat the Watertown Public Schools forwards the
complete school record of a transferring studemsctwols in which the student seeks or intendsitolle
Such transfer of records takes place without cdnsfeine parent/guardian or eligible student.

An Act Relative to Sex Education (M.G.L. Ch. 71 838)

Parent Notification

The Health Education and Science programs of WatertPublic Schools contain comprehensive PreK-
12 curricula. The goal of the program is to hdipdents acquire appropriate content background to
develop the life skills or problem solving, commeation, and decision-making abilities to prepameao
healthy and productive future.

The Health Education and Science programs have designed by our professional staff, using their
own research based programs as well as programsloged by the Massachusetts Department of
Education, the American Heart Association, the Aozar Cancer Society, the American Red Cross,
Operation Lifesaver, and other health and sciedoeation resources.

During health and science classes, student questrdhbe answered factually and in an age-appeteri
manner. Each student’s privacy will be respected no one will be required to answer questions or
reveal personal information. Material is preseritadually.

Under Massachusetts law and the Watertown Schooin@ittee policy, you may exempt your child from
any portion of a curriculum that primarily involvesman sexual education or human sexuality isslies.
you would like to exempt your child from a partiauktlass, please send the request in writing.

The Director of Health Education or the Principa available to meet with you to review curriculand
materials. To review these materials, pleasetaatiake an appointment.

We look forward to working with you to ensure tlyaur child has a positive and educationally enrighi
experience this school year. If you have any goestregarding the exemption process for the Health
and Science Programs, please call your schoobgipal.

To exempt your child from any portion of the health and/or science curriculum that primarily

involves sexual education or human sexuality issuegou must notify the school in writing on the
back of the Signature Page.

Appendix 3 - Page 2



Signature Page
PLEASE CUT OUT AND DELIVER TO SCHOOL OR HOMEROOM TEACHER

Student Information:
Last Name

First Name

Home Address

Date of Birth

Age

School/Grade

Parent Information
Parent/Guardian Name
Home Phone& Cell
E-Mail Adress

Student Handbook

| acknowledge that | have read and we have disdussepreceding rules and
regulations of this SCHOOL HANDBOOK.

An Act Relative to Sex Education

| acknowledge that | have read the information eonig Parent Notification of
as related to Sex Education M.G.L. Ch. 71 832A..

Student Signature

Date

Parent/Guardian
Signature
Date
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