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Our Community is a place where you are:
Respectful

of yourself, others and our schoal.

Responsible

for what you say, do, and learn.

Hard Working
by doing your best with determination.

Successful

by showing what you know, and learning more every day.

Anne Hardiman and William McCarthy, Co-Principals
1 Concord Road

Watertown, MA 02472

617-926-7740

www.watertown.k12.ma.us/hosmer/



The attached information is important. Please ask & family member,
friend, or neighbor to translate it for you. IEf you don’t know anyone
who can translate it, pleamse fill in the information below and return
it to the principal of your child’s school along with the attached
notice. Somecne who speaks your language will call you to review the
information with you over the phone. )

Piease call me about this notice. I speak
daytime telephone

numbay is . My name is .

My

Armenian
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Partuguese

A informagio unida & importante, Pega por favor goe um membro, um amigo, ou um vizinho da familia treduzam-no para vocé, Se vocé nio souber
quatquer um que pode o traduzir , para preencher per favor ababio & informagfo ¢ para a relomar ao principa! da escoln da sua erianga junto com 4
observagio unida. Alguém que fala sua lingua chama-do-4 pars rever & informagfic com vock sobre o telefone.

Chame-me por favor sobre esta observagio, Fu falo o . Meas telefone do dia

o nitmero é . Meu nome € .
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Spanish i
La informacion unida es importante. Pida por fav i i i ili usted

; por favor que tn micmbro, un amige, o un vecino de la familia o traduzean usted, Bi
"”l"a]"!"““ persone quc pueda traducirlo , para completar por favor |z informacién abajo y para volverla al principal de lga;aweia de su :ﬁﬁo??u:;b::n
¢l aviso unido. Alguien que habla su lengua le llamara para repasar ja informacion con nsted sobre el teléfono, ’
Lldmeme por favor sobre este aviso, Heblo el « Mi teléfono del dla
el nlmero es . Mi nombre es




Message from the Principals

Dear Parents, Students and Staff,

For a school community to fulfill its mission, ingphent its values and achieve its goals, there
must be clear expectations and guidelines fortalimembers to follow. This handbook was
developed in collaboration with parents, teachemsl d@istrict leadership to communicate
established schedules, procedures, guidelinesudasifor the Hosmer School community.

We present this handbook as a tool for each ofoushink positively about our role and
responsibility in promoting a safe, respectful, dvawrking environment where everyone can
participate and succeed. It is intended to be sipgdear and practical.

Please refer to this handbook regularly and reviesv information presented in it with your
child(ren). It is important for students, parerdgaff and administrators to work together to
achieve the standards we set for our communitgarilers.

We appreciate your cooperation, look forward to¢bming school year, and wish all members
of the Hosmer Community a safe, happy and sucdesdfool year.

Sincerely,

Anne M. Hardiman William F. McCarthy
Co-Principal Co-Principal
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Hosmer School Mission

The Hosmer School will provide an active, versatiend challenging learning
environment which helps each student develop hsihiest academic, social, physical,
and emotional potential; foster individual respobigy; develop appreciation and
understanding of the self, others, the community #he world; promote a cooperative
and interactive partnership between the schootlamthome.

Hosmer School Contact Information

Hosmer School
1 Concord Road
Watertown, MA 02472

Main phone number: (617)926-7740 / 7741
Fax: 617)926-3259

Nurse: (617)926-7751
Absentee Hotline: (617)926-7747
Cafeteria: (617)926-7742
Guidance Office: (617)926-7743

Early Steps Integrated Preschool: (617)926-7765
Community Education Program: (617)923-7653
Extended Day Office: (617)926-0457

To email staff, type the person’s first initial alagt name followed by @watertown.k12.ma.us
For example: John Smithjsmith@watertown.k12.ma.us

Watertown Public Schools website is: www.watertdet@.ma.us

School Hours

The school day starts 8120 a.m.
Each class meets at an assigned place on the spioowids before entering the school,

Dismissal time i2:35 p.m
Teachers will escort children to the doors and @ismstudents to a parent or guardian. Bus studests
escorted to and supervised at the school bus stop.

Attendance

Students are expected to be present and on timalfaclasses. The Massachusetts Department of
Education has firm guidelines on attendance.

Pursuant to Massachusetts General Laws Chaptectiorse and Chapter 119 section 15A, a school is
mandated to file a report of suspected child alongesglect if a student between the ages of 6 &ngkars
of age is absent without excuse for more than sdegn or fourteen half days in any period of sixiths.

Excused absences include those caused by illnesasement or medical appointments.

Student attendance at school is directly relatedtident performance and achievement. Therefbee, t
Hosmer School does not condone the practice oéstadaking vacation during regularly scheduledsth
hours. We encourage families to schedule vacatthming regularly scheduled school vacations and
holidays.



Absence and Tardiness Procedures

Safe Arrival Hotline

Our safe arrival hotline is run by parent volungeter verify that each child who has left home haiwed
at school. It is a 24-hour, seven days per weskvaring machine. Each morning a parent volunteasscr
checks names on the voice messag#s the absentee list from classrooms.

If your child will be absent or late arriving tohsmol, parents need to:
« Call the Safe Arrival Hotline (617) 926-77BEFORE 8:30am each time
your child is absent or late.
» Leave a voice message
- State youchild’s name, your name, the date your child will le absent,
your child’s grade and teacher’s name.

If your child will be absent for an extended perafdime, please notify the Guidance Department.

Note: It is very important that we have accurate emerg@&ontact information for every child. Please keep
emergency contact information current. Let thécefknow as soon as possible when emergency contact
information changes.

Late Arrivals :
Please report to the main office and sign yourdchilwhen you arrive late. Please call the SafevAar
Hotline before 8:30am when you know your child ved late.

Early Dismissal

If you need to have your child released from sche@oly, you should send a note to the classrooohtza
or call the office. Your child needs to be pickgahy an authorized adult who should report to ttesl
office. No child will be allowed to leave the sch@rounds without the authorization of a parentegal
guardian. The adult responsible for the studenttmigm the child out in the log at the school affiand
wait for the child there.

School Closings and Delayed Openings

State law requires 180 days of instruction, and adgjuires that any snow days be made up before Jun
30th. Snow days and delayed openings are listedhenwebsite www.watertown.k12.ma.us, and
announced on the following radio and televisioniate:

WCVB Television (Channel 5)

WHDH Television (Channel 7)

WBZ Television (Channel 4) and Radio (AM 1030)

Cable Television Service - If available, check lib@al community channel

WBUR Web site - part of National Public Broadcagt{Radio - FM 90.9)

No School

Announcements usually begin between 6:00 and 6M0 A

All parents and students are urged to refer t@bwe communication services.
PLEASE DO NOT CALL the School Department, PolicepBgment, or Fire Department for school
cancellation information. These lines must remaiarofor emergency situations.



Delayed Openings

When a delayed school opening is announced, schdblbpen up to two hours after the regularly
scheduled time. Lunch will be served at the regtifae, and school will close at the regularly salied
time of 2:35pm.

Release Days for Staff Professional Development Ry@ams

Early release days are scheduled on some Wedneddawgg the year for staff professional development
Students are released at 12:15 p.m. following lufetl day professional development activities also
scheduled during the school year. Students docapte to school on these days. Please consult your
monthly school calendar, school newsletters, loeaispapers and the district website for these itapor
dates.

Getting to school

Crossing Guards are located at several major gtgoss in town. They are on duty for 30 minutefobe
school starts and for 30 minutes after dismisgaéti Locations are determined by the School Departm
in consultation with the Police Department.

Walking to schoot

Students coming from the opposite side of Mt. Aub&treet from the school should walk along Mt.
Auburn Street, crossing with the crossing guard®Vainut Street, School Street, or Winthrop Street.
Students living on the same side of Mt. Auburn &ties the school should walk along Mt. Auburn Stree
crossing with the crossing guards at Walnut Stwe&oylston Street.

Once they arrive at the school grounds, ALL chitdetould proceed to the school building by walking

along Winthrop Street or Boylston Street

Biking to school:
A bike rack is available on the school grounds.| bkes must remain locked during school hoursl Al

children must wear helmets when riding a bicycle

Driver Drop Off and Pick Up:
Please use Extreme Caution!
Drive very slowly, arrange a regular location toglioff and pick up your children, and be on time.

Drop and Go zones

Parking is limited around the school. A “Drop aBd Zone” has been designated on Boylston Street to
provide a safe and convenient alternative for garéoa bring their children to school. This is a NO
PARKING or STANDING area. Parents are expectedtop, let their child(ren) out of the car safelydan
drive away.

DO NOT double park or block residential drivewaggsswalks or roadways. Parents should be aware of
parking restrictions, drop and go zones and hapgied street signs and staff parking lots.

Buses

The School Bus schedule varies from year to ye#neaschool population changes. Schedules arécpubl
distributed and published before each year bedingou have questions regarding the bus schegldase
contact the Transportation Department at 617-92877

NOTE: Itis illegal to pass a school bus in eitHeection when its lights are flashing. Pleasmember
this as you plan your route to and from school.

School Entrances:
Children enter school through designated locatfongach class. Signs are posted at designateahest
on the first days of school. Teachers meet tHagscat this entrance and escort them to class.



No children are to enter the building before 8:20unless arrangements have been made with supgyvisi
staff.

Please help us make the movement of our studetdsthe building safer, easier and less crowded by
saying good - bye to your children outside the sthailding rather than accompanying them into stho
and/or to their classrooms.

Children participating in the breakfast programlwiiter the building through the exterior cafetat@or,
exit through the same door and join their classdbe designated entrance location.

Handicapped Parking and Access

There are three wheelchair accessible entrancée fifist location is near the school's cafeterighe
second is located on the Chauncy Street side a$aheol and is marked as a HP parking area withsscc
to a HP entrance. The third is located at the reatnance to the Hosmer School in the horseshdengar
lot.

Visitors

For the safety of all children, the school dooms lacked at 8:20am. Visitors may use the interabrthe
front door to speak to the main office and gain mce. All visitors, including parents and valeers,
must sign in at the main office during school hou¥4sitors are asked to wear visitor badge, predidh
the main office, throughout your visit. This polity/in effect for the safety of the children as ad the
visitors. It is imperative that the front office laware of all persons in the building should arrmency
situation arise.

Medical and Health Services

School Medical Services are designated to protecstudent’s health and to enable each studemtaichr
and maintain the highest possible state of welddor effective learning. The Hosmer School hdslla
time nurse on staff to provide care for the stuslemd staff during school hours. The direct phame tio

the nurse is 617 926-7751.

School Health Records

Physical Examinations, including proof of immuniaas, are required for students entering kindeegart
fourth grade, and new students entering the HoSuobkool. The physical must be dated within 6 months
of entry to the grade or within the six monthsdeling entry.

Medication Policy
The nurse will administer medications to studerdsiralicated during school hours according to the
following procedures.
« All prescription medication must be deliveredhie school nurse by a parent
or guardian.
« Medications are in the original bottle with @egcription label showing the
student’s name, medication, doctor’'s name astfictions.
« The parent or guardian must provide writtemussion from parent and doctor, in order for
the nurse to give the medication to the studen
« Parent permission is needed for the nurse itaraster over the counter
medications such as Tylenol, Advil or Tums.
All orders or permission for medications must beesged at the beginning of each school year.



Emergency lliness or Injury protocol

In case of an accident or iliness during schook$oa parent or guardian will be notified. Whedidated,

the student will be dismissed to the parents ortreroadult designated by the parent. The school is
responsible for providing appropriate care to tiuelasnt until the parent arrives.

If emergency medical attention is needed, the dohidlocontact you and an
emergency response team.

For your child’s protection, it is essential forettschool to maintain accurate emergency contact
information. Please notify the office immediatelfiem emergency contact information is changed.

When to keep your child home from school

Please keep your child home from school if he erlsds:

Fever —Fevers are generally signs of infection. Any chiith a fever of 100F or above must stay home
from school. No child should be sent to schoohvetfever. Do not treat fever with mediation ahdrt
send child to school. If your child gets a feversehool 108F or higher, they will be sent home from
school.

Cold, Sore Throat, Cough —Children average 6-8 colds per year. If your chiéd a cold and cough with
a fever or they do not seem to get better, call ymetor. A sore throat, along with a fever andkswn
glands, may be signs of strep throat. Childregmidged with strep throat are still contagious fret P4
hours on antibiotics and must remain home.

Stomach ache, Vomiting, Diarrhea— A child with vomiting and/or diarrhea should kept home until
symptoms have resolved for approximately 24 houasthe child is able to keep down liquids and food.
Consult your doctor if fever and stomach pains dbgo away or your child is not eating well and ez
dehydrated (dry mouth, no tears, sunken eyes,tesrass than 4 time in 24 hours).

Pain — Earaches- Consult your doctor. If there is no fever wéth ear infection they may attend school.

Headache— A child should be kept at home if headache vereand is not relieved with medication. Call
your doctor if the headache continues.

Red Eyes— When the white part of the eye looks red andetlie a yellow or green discharge, call your
doctor. Your child may have conjunctivitis, a coomrbut troublesome condition that may be a contagio
infection. Your child may need an antibiotic eyatment. Children are still contagious the firdt Rours
on antibiotic ointment and must remain at home.

Rash— A rash is usually a sign of an iliness. It atsay be a reaction to a medication or chemicahfpla
detergents). If your child has an unusual rashtami your doctor. Do not send your child to sdhwith a
rash. Consult your doctor for clearance to att&eitbol.

Head Lice/ Nits— Children may not return to school until all haas been treated and all eggs/nits have
been removed. If you child has head lice pleasgaod the school nurse so that she can check cissm

Hand washing is the single most effective way ®vpnt iliness.



Food Services

Breakfast Program

Breakfast may be purchased between 7:50 a.m. &3da8n in the school cafeteria. Hot and cold brastkf
items, fruit, juice and milk are served each daghildren who are having breakfast enter through the
exterior cafeteria door, and exit through the sdmar to join their classes in the designated pichiue.

Lunch

Children may purchase a complete school lunch dailylk and fruit juices are available to supplerhan
bag lunch. Upon entering the Watertown Public ®thoeach student is given a personal identificatio
number (PIN) to use for prepaid purchases in thealccafeteria only. The cafeteria manager hast f
PIN numbers for students, in case they forget.refma are encouraged to pre-pay for lunches, roilk,
snack so students do not need to carry monegltool. See the Cafeteria Manager for more inftiona

Monthly lunch menus are sent home with each student

Free or reduced meals
Parents need to complete a free and reduced nmal fBorms are reviewed by administration according
to guidelines to determine eligibility.

Snack
You may send a mid-morning snack with your childreday. Healthy snack options are encouraged.

Recess
Each class is scheduled for 15-20 minutes of reeask day. Children will be outside for recesalirbut
the most extreme weather so they should dressdingby.

Children are expected to demonstrate safe, respecttl responsible behavior at recess. Physigghcb
activities, such as wrestling, are discouraged.

Academics

Open House/Back to School Night

Parents and guardians are strongly urged to attémdmportant parent-teacher event held in thie fgbu
will have a first-hand opportunity to meet yourldhs teachers and learn about the classroom expmrge
your child will be provided during the school ye@his evening is most effective when teachers hhige
time to share information with just parents/guandia

Grade Level Outcomes

The curriculum for each grade level, that is whatirychild will learn, is governed by state standard
These standards can be found on the Massachusgitstihent of Education website www.doe.mass.edu.
The Watertown Public School Department has intéegr¢éhese standards into Grade Level Outcomes that
describe the skills students are expected to demadedy the end of each school year. The GradelLe
Outcomes may be downloaded from the website, wwies@vn.k12.ma.us or you may request a copy
from the main office.

Summary Reports

Performance Indicators are based on student pesfirenin class, ongoing assessments, homework and
project completion outside the classroom. Summepprts, which report student progress, will beidss

in the fall, winter and spring.

Student Support Services

The Hosmer School faculty works in collaborativartes to provide all students at the Hosmer Schaml th
instruction they need to achieve their educatiag@dls across curriculum areas. Collaborative teams
include the specialized supports of classroom ®aglguidance counselors, special educators, sgagth
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language therapists, occupational therapists, égaabf English language learners, consulting teacbg
reading, Reading Recovery teachers, reading disabiteachers, physical therapists, math spetsadisd
behavior specialist.

Student support specialists provide evaluationsattation, and direct instruction both in and ofitre
classroom for individuals and small groups.

Special Subject Classes
All Hosmer students attend art and music classekiecomputers and library/media classes evergroth
week and physical education classes two times &.wee

Parent-Teacher Conferences

Parent teacher conferences are held two times | ke fall and early spring. These conferences ar
scheduled with parents of each student to disdustest performance. It is very important to yohild's
progress that you attend. You will meet with yehild’s teacher and any applicable specialistsisoubs
strengths and areas for improvement. Parent andéwhers may schedule additional conferences as
needed throughout the year.

Textbooks and Other Borrowed Materials

During the year, students may have access to teksh@ther books, and materials. These items dHmal
cared for and returned to the school in good calit Students may be asked to replacement books or
materials that have been lost or damaged.

ExtraHelp

Many students, at some point in their school caregty require extra help in academics. Do not be
alarmed, just be proactive. Make an appointmetit wour child’s teacher first. Be sure you undzmst
the difficulty. Together with the teacher makelapo address the issue. Many times small adpistsrat
home or at school can make a world of differen€here are also many other options to explore imakch
and after school to assist your child in makingdeeaic progress. Please talk to someone in the geéda
office if you have questions.

Testing
Standardized testing (MCAS), in Grades 3,4 and redslired by state law (1993 Education Reform Act)
and federal law (No Child Left Behind Act of 2002).

A student’s successful performance on the MCA®dglired to obtain a high school diploma. A portidn
the Watertown Public School’s state and federabiiugp depends on the successful performance of its
students on the MCAS exams.

The MCAS tests take place over the course of severaks in March, April, and May. Please do not
schedule family vacations during the testing windowore information on the MCAS may be obtained
on the Massachusetts Department of Education veeladithttp://www.doe.mass.edu/mcas/ from the
Principal’s office. Your child’'s MCAS results wilbe sent home, along with explanatory material when
they are released from the DOE.

In addition, ESL students are tested annually fothbwritten and oral English proficiency. More
information may be obtained on the Massachusettspaibment of Education website at
http://www.doe.mass.edu/mcas/epa/ or from the Rrais office.



Homework

Homework is an integral part of a child’s educasibprogram. There are a number of different gaals
purposes for assigning homework, including theofeihg:

* Provide a link between home and school

« Help children take personal responsibility fogitHearning

« Foster confidence and self-discipline

« Promote the understanding that learning happepkaces outside of school

» Expand and/or enrich classroom work

« Reinforce learning by providing additional praeti

« Help teachers monitor student understanding

« Reinforce the understanding that the schoollsgts expectations for its students

The School Committee Policy Manual states the ¥alhg recommendations for parents in supportingrthei
child at home. Parents should provide an envireriroenducive to studying and working independently.
They may help students organize time, space an@riast so children can complete their homework
effectively. Parents are encouraged to help glaifections and ask questions that may help stsden
organize their thinking and recall information froolass lessons. Because teachers carefully select
assignments, parents should encourage their chitdrevork independently.

Teachers assign homework to support student legarmissignments reflect on-going studies and pmad
review of previously learned materials. In somesesaassignments may be long term, that is, nottdue
following day. Homework will vary in intensity andiegree at different grade levels. While we recogni
that students work at different paces and havewdifft learning styles, general guidelines estaduidty
School Committee policy indicate that first gradiedents receive 10 minutes of homework per nighd, a
then 10 additional minutes are to be assigned saotessive year.

Since homework supports daily classroom instru¢tieedo not assign specific homework to be comglete
while a student is absent from school due to alfawsication. We do suggest that students reaq daifl
write in a journal during their vacation. As preusly indicated, we always encourage families teedale
vacations in accordance with district school vamatcalendar to avoid disruption in the educational
process.

Parent Communication with the School

Classroom Issues

Whenever you have a question or concern regarding ghild(ren)’s success in school, please contact
your child(ren)’s teacher as soon as possible,aspcan work together to find an appropriate sofufar

you and your child(ren). If you need additionapgart to address your concerns, you may contact the
guidance office or Co-Principals. You can contamir child(ren)’s teacher by calling the school,dmyail

or by sending a note into school.

School Issues
Administrative issues should be taken up with tleeRCincipals after 8:05 a.m. on school days. Riead
the school secretary at (617) 926-7740 to set wgpaointment.

Special Service lssues
For testing, curriculum information, special prahke and social issues, call the guidance office5at)
926-7743.

Scheduled Communication Activities
Informal Coffee Hours are scheduled with the Co-Principals and the guidastaff throughout the school
year. The dates will be announced throughMioaeday Message distributed weekly.
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Back to School Nightis scheduled each fall to provide an opporturityfarents to meet staff and learn
about the classroom curriculum. Teachers provideerga with information regarding curriculum,
classroom instruction, schedules, guidelines apeetations.

Conference Weeksare held twice annually. Parents are scheduleddet with each child’s teacher for
approximately 20 minutes to discuss each childagprss. Progress Summary Reports are distribated i
the Fall, Winter and Spring.

Monday Messageprovides up to date information on school and wisevents. The message is sent home
with students, via email and is posted on the HosS®rlool page on the district website.

Hosmer Parent Teacher’'s Organization (PTQ provides opportunities for parents and teachensdrk
together to build a community that supports andcees the education of all students.
For more information on PTO participation see HasRiEO on the page 10.

Hosmer Site Councilconsists of parents, teachers, the co-principalscammunity members. School site
councils were established by the 1993 Massachugdtisation Reform Act to function as an advisory to
the school principal. Members of the site coundd elected by the PTO and serve for a 3-year tefire
duties and responsibilities of the council include

» Adopting educational goals for the school

« Identifying educational needs of the school

» Reviewing the school budget

» Formulating the school improvement plan

Watertown Special Education Parent Advisory Council(WSEPAC) is a pro-active group which serves
as a resource to families who may have a childtifleth with a disability. We strive for respect,
understanding, and appropriate education for aillddn with full participation in community life.
Membership is free, and the council welcomes parémjoin and participate. For more informationitvis
the website www.watertownspedpac.org

Before and After School Activities

Hosmer Extended Day Program

The Hosmer Extended Day program, offered by Watert€ommunity Education Program, provides a
safe, nurturing environment for children after saho This program balances academic support with
opportunities for rest and relaxation. Childreroa$e from a variety of structured enrichment atési
playtime and homework time. This program is a eumitbased service for children in grades PreK-5. It
operates according to the school calendar fromddaliemissal until 6pm. For more information coritac
Christine Hart, Onsite Coordinator, 617-926-0457Beth Sahakian, Director of Watertown Community
Eductaion 617 923-7653.

Hosmer Before School Program

The Before School Program provides adult supervasgilities and homework time for students PreK-5
who attend the Hosmer School. This program opefedes 7:15am until 8:10am.. Children are escotted
their class lines at 8:10am. The program is a fsed program. For more information contact Beth
Sahakian, Director of Watertown Community Educatdi 923-7653

Courses for Kids

Courses for Kids, part of the Watertown CommuniguEation Program, is an after school enrichment
program at the Hosmer School that offers classels as nature detectives, art, mad science, draanatek
African drumming, or French. Courses may changshdarm and a fee may be required for certain
classes. Notices will be sent home listing the sesiroffered each term. Partial scholarships fgibé
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students are provided by the PTO. Decisions onlacthips are made on an individual basis by the Co
Principals. For more information contact Rita FagProgram Coordinator, 617 926-7764.

Watertown Recreation Department

The Recreation Department offers a wide rangetef-athool programs throughout the year. Childram
receive instruction, develop skills, and play gam&€E’ Ball, soccer, flag-tag football, basketbathg ball,
softball, baton twirling, and track & field are seraf the programs run for elementary school chiidrEor
additional information, see the Watertown websitewci.watertown.ma.us, or contact. Thomas Sullivan,

Director: 617-972-6494

Watertown Boys and Girls Club

The Watertown Boys' and Girls' Club, located at\R&ites Ave., Watertown, MA is open during the
school year for children ages 7 to 17. The Clubrates from Tuesday through Saturday. It is closed o
Sunday and Monday.

During the elementary school conference weeks amty eelease days, the Club operates on a special
schedule to accommodate Watertown parents. Dudhgat vacations, the club is open Monday - Friday

9:00 am to 5pm. The Club has a gymnasium, pool,gamde room where activities are regularly scheduled
and supervised by staff members. The annual yoethlmership fee is $20.00.

During the summer, the Club operates a day camthetHale Reservation in Westwood, MA with
transportation available to and from Watertown.

For additional information contact Mr. Allen Galley, Director of the Watertown Boys and Girls Clab,
(617) 926-0968.

Hosmer School PTO

The Hosmer Parent Teacher Organization (PTO) imapgwhose goal is to assist the school in bringing
additional resources to the classrooms, the siaff, other school families. All parents and guarsliaf
Hosmer students as well as Hosmer faculty are mendfehe PTO.

The PTO helps support learning at the Hosmer Sdhoolgh

* Funding that provides resources for classrootivities, scholarships for
students,and family events.

« Volunteers to assist classroom teachers, dmubsbased projects,

« Committees to enhance the physical environneemtch learning
experiences for students both in and out ofthesroom, promote family
activities to build community, organize fundiag activities, and plan special
events such appreciation luncheon, and fifttdgrfarewell.

The Hosmer PTO is a volunteer organization andutsess depends on volunteers coming forward. eTher

are opportunities for all interests, time commitiseand talents. A little help can make a big défese.
Everyone is welcome and encouraged to attend PTéimys on the ¥ Tuesday of each month.
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Code of Conduct

The Hosmer School community lives by the principdésespect, responsibility, hard work and success.
Faculty, administrators, school staff, students paignts are expected to demonstrate these gsaiita|
their actions. Respecting and responsibly follgvthe guidelines stated in this handbook will help
members of our school community achieve success.

Rewards and Consequences

Students who demonstrate the characteristics peogsresponsibility, hard work and success beyberd
level of expected behavior may be rewarded. Resvandy be verbal, written or small tokens of
appreciation.

When students do not demonstrate these princigtbsnvexpectation, they are reminded, coached aag m
face reasonable consequences for their actionshodBcbehavior forms are used to communicate
inappropriate actions to students, parents andhézac Consistent steps are defined on this form fo
acknowledging and informing parents of inapprogria¢haviors.

This system allows parents and the school to coikie in helping students develop respect, reshibitysi
and a strong work ethic to achieve success.

Dress Code:

Students should wear clothing that allows themaxtigipate in the learning environment at schodbtiaes
should not distract them or others in the envirommeAppropriate footwear for physical activity thg
school hours should be worn (i.e. No Roller SnegkeHats are not to be worn in school without appf
from school administration.

Toys and Electronics:

Personal items (i.e. Game Boys, cell phones, iPtrddjng cards) are not to be used in school. We
encourage students to leave personal technologggrat, not only in an effort to limit disruption tbe
instructional program, but also to protect thisgey from loss or damage. Although we apprediage
need for students to have cell phones for emergeoatact with parents, students will be asked to tff

all electronic devices in school, including celioples. If you need to get an urgent message tocjuold
please contact the school.

Holiday Activities
The Hosmer community represents a wide varietyuttfices, celebrations and beliefs. In keeping it
Hosmer values of striving to be respectful, resfimas hard working and successful, the following
guidelines surrounding holiday activities have bdewueloped to responsibly represent the culturtiise
practices and diversity of our community.
« Encourage learning experiences that enhance stkdemiedge of cultural practices.
e Limit the celebration of the commercial/symbolipresentation of an observance.
< Encourage activities that promote a global awarenégractices from many cultures
- Discourage “parties” but encourage “fun” creativperiences that respect student perspective
and enthusiasm for the occasion.
* Responsibly regulate the distractions to the schag| as well as the emotional excitement and
stress on students in relationship to the occasion.
Expanding students’ knowledge and respect for rallifferences and practices is valuable learning.
order for the Hosmer to continue to expand our Kadge of cultural practices and to adhere to our
policy of inclusion, we encourage families to shédrr cultural practices with us.
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APPENDIX 1 — District Policies

Acceptable Use Policy — Technology

The Watertown Public Schools shall provide access dmployees and students to the
system/network, including access to external neksyorfor limited educational purposes.
Educational purposes shall be defined as classroom activities, caresd @rofessional
development, and high quality self-discovery atgi of an educational nature. The purpose of
the system/network is to assist in preparing sttsdéar success in life and work by providing
access to a wide range of information and the tgbtb communicate with others. The
system/network will be used to increase commurocagstaff, parent, and student), enhance
productivity, and assist staff in upgrading exigtiskills and acquiring new skills through a
broader exchange of information. The system/netwaiik also be utilized to provide
information to the community, including parentsygmmental agencies, and businesses.

Availability
The Superintendent or designee shall implement, itopnand evaluate the District's
system/network for instructional and administraiueposes.

Access to the system/network, including externalwneks, shall be made available to
employees and students for instructional and adtnative purposes and in accordance with
administrative regulations and procedures.

Access to the system/network is a privilege, notight. All users shall be required to
acknowledge receipt and understanding of all adstiaive regulations and procedures
governing use of the system and shall agree iningrito comply with such regulations and
procedures. Noncompliance with applicable regutetiand procedures may result in suspension
or termination of user privileges and other disogly actions consistent with the policies of the
Watertown Public Schools. Violations of law may ulesn criminal prosecution as well as
disciplinary action by the Watertown Public Schools

Acceptable Use

The Superintendent or designee shall develop arpleiment administrative regulations,
procedures, and user agreements, consistent vatiputposes and mission of the Watertown
Public Schools as well as with law and policy gomeg copyright.

Monitored Use

Electronic mail transmissions and other use oftede@ resources by students and employees
shall not be considered confidential and may beitomed at any time by designated staff to
ensure appropriate use for instructional and adstmative purposes.

Liability
The Watertown Public Schools shall not be liable dsers' inappropriate use of electronic
resources or violations of copyright restrictionsers' mistakes or negligence, or costs incurred

by users. The Watertown Public Schools shall notdsponsible for ensuring the accuracy or
usability of any information found on external netks.

The School Department shall disseminate a compuiginternet acceptable use policy.
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Administering Medicine to Students

Medication may not be administered to studentsendiilschool unless such medicine is given to
them by the school nurse acting under specifidenitequest of the parent or guardian and under
the written directive of the student's personalgitign. When the school nurse is not present, a
student who needs medication during the schoolnaay be called to the office at the scheduled
hour and_remindedly the secretary to take the medicine. This ioni only applies when the
correct dosage of the medication has been placad individual container clearly marked with
the student's name, the dosage to be administmddhe time and/or conditions under which the
medicine is to be taken. In addition, the studenstrbe able to recognize the medicine that
he/she or she is taking. No ot the school nurse, and those others listechénnmedical
administration plan acting within the above resiit, may give any medication to any student.

The school district shall, through the district seiteader, register with the Dept. of Public Health
and train personnel in the use of Epi-pens.

Following consultation with the school nurse, studewho fall into the following exceptions
may self-administer medications:

1. Students with asthma or other respiratory desseasay possess and administer prescription
inhalers.

2. Students with cystic fibrosis may possess amdradter prescription enzyme supplements.

3. Students with diabetes may possess and admimjkieose monitoring tests and insulin
delivery systems.

LEGAL REF.: M.G.L. 71:54B
Dept. of Public Health Regulations: 105 CMR 210.00

Asbestos Management

In compliance with the regulations of the U.S. Eonimental Protection Agency the Watertown
Public Schools has an ongoing Operations and ManageProgram for monitoring the
condition of asbestos in the school buildings.

Gang Activity

The goal of the School Committee is to keep Disgatiools and students free from the threats or
harmful influence of any gang. For purposes of fiilicy, gang is defined as any group, secret
society, organization or association that advocditeg use, violence, ethnic intimidation, or
disruptive or illegal behavior. The Principal as/her designee shall maintain supervision of
school premises to deter intimidation of student$ @onfrontations between members of
different gangs.
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The Superintendent shall establish open lines winconication with local law enforcement
agencies so as to share information and provideahsupport in this effort within appropriate
legal guidelines.

The Superintendent shall provide in-service trajnimhelp staff members identify gangs and
gang symbols, recognize early manifestations otigis/e activities, and respond appropriately.
Staff members shall be informed about conflict nggemaent techniques and alerted to
intervention measures and community resourcesibgthelp students.

Symbols: The School Committee finds that gang symbols areregntly disruptive to the
educational process, and therefore prohibits tegmce of any insignia, apparel, jewelry,
accessory, notebook or other school supply, or eaohgrooming which by virtue of its color,
arrangement, trademark, or any other attribute @snomembership in gangs. The School
Committee further prohibits any demonstration afigyenembership through the use of hand
gestures, graffiti, or printed materials. Thisipplshall be applied by the Principal or his/her
designee as the need for it arises at individuadaicsites. A student may be suspended or
expelled for failure to comply with the provisioakthis policy.

Prevention Education: The School Committee realizes that students magrbedénvolved in
gangs without understanding the consequences bfreambership. Early intervention is a key
component of efforts to break the cycle of such lmerships. Therefore, gang violence
prevention information shall be made availablehim ¢élementary, middle, and high schools as
appropriate.

Secret SocietiesFraternities, sororities and/or secret societiedl stot receive District or
building recognition in any manner. A student rbaysuspended or expelled for failure to
comply with the provisions of this policy.

Grievance Procedure for Students, Parents and Guardns

The aggrieved party should attempt remediationuinca conference with the teacher involved.
Should this prove to be unsatisfactory or undekdtahe grievance may be taken to the guidance
counselor or the curriculum coordinator/directotrat secondary level.

The aggrieved party, if dissatisfied, may preseésrthier grievances to the Headmaster whom after
hearing the facts and after consultation with gazher, takes any action he/she thinks is
indicated. (The Student Council is encouraged 8y ggevances on school regulations and to
make recommendations to the Headmaster.)

If the aggrieved party feels that the solution ecidion is not agreeable to him/her, he/she may
appeal to the Superintendent. The Superintendésat,consultation with the Headmaster, takes
action.

If the aggrieved party feels that the action talkgnhe Superintendent is not agreeable to
him/her, he/she may present his/her case to theabC€ommittee for a ruling.
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Interrogations by Police

The schools have legal custody of students duhiagthool day and during hours of approved
extracurricular activities. It is the responstyilof the school administration to make an effort t
protect each student's rights with respect toriatgtions by law enforcement officials.

Therefore, when law enforcement officials find écessary to question students during the school
day or periods of extracurricular activities, tltdsol Principal or his/her designee will be present
when possible. An effort will be made to contd& student's parent or guardian so that the
responsible individual may be notified of the sitoa.

If custody and/or arrest are involved, the Prinkipdl request that all procedural safeguards, as
prescribed by law, be observed by the law enforcemiicials.

Pregnant Students

School-age mothers, unless they receive adequsittaase, might drop out of school without
acquiring the necessary education or without matketskills.

Pregnant students will be permitted to continugcimool in all instances when continued
attendance has the sanction of the expectant n'fitersician. The physician's approval of this
continued attendance must be on file at the schblok student and her physician, in cooperation
with the school staff, will develop an appropriatiicational plan if it is agreed she should no
longer attend school regularly.

Every effort will be made to see that the educatigmogram of the students is disrupted as little
as possible; that health counseling services, dsaw@struction are offered; that return to sdhoo
after delivery is encouraged; and that every opymity to complete high school is provided.

LEGAL REF.: M.G.L. 71:84

Searches

The Watertown Public Schools recognizes and respleetprivacy of its students in their persons
and belongings. However, the school administragind staff must maintain a proper, safe, and
secure educational environment where learning e&e place. Possession of contraband in
violation of the law or of school rules is prohdaton school premises. Such items include, but
are not limited to, cigarettes, drugs (without moprescription), weapons, and other items that
pose a danger to the safety of the school commonityhich would disturb or disrupt the process

of education.

In certain circumstances it may be necessary to search an individual student or group of
students and to seize contraband items. Where the school principal, or his’/her designee, has
reasonable grounds for suspecting that a student hasviolated, or isviolating, either the law or
rules of the school, the suspected student or students may be searched for evidence that the
student hasviolated or isviolating either the law or rules of the school.
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Searches of students, book bags, purses, clotamdjother containers, and of student lockers
may be conducted when appropriate.

When the Principal, or his/her designee, has retsdelieve that contraband items are present
on school premises, locker inspections may takeeplaithout notice to students. A student’s

right to possession of a locker, or lockers, isex@tusive as against the school and its officials.
Students are hereby put on notice that they shaatitkeep personal items in their lockers if they

do not wish them to be discovered by school pemsiodaring a locker inspection conducted in

accordance with the provisions of this section. ni@band items discovered during any such
inspection will be seized.

In addition, at various times throughout the schgedr, school administrators may use dogs
trained to detect contraband to conduct randontkearfor contraband in student lockers, other
common areas of school buildings, and vehicles gghrdn school grounds. A qualified and
authorized trainer and a school administrator @igiee shall accompany each dog. If a dog
indicates that contraband is present on schoolegotppschool administrators can conduct a
further search.

Any contraband items discovered and seized dunniggpection or search conducted under the
provisions of this section may be turned over tghblice when the possession of such items may
constitute a violation of any state or federal lakm.all cases where illicit drugs or weapons are
discovered as a result of inspections or searaheducted in accordance with the provisions of
this section, the police will be contacted and ang all items will be turned over to the police
department.

If there are any questions regarding whether dqodait item may be brought to school, please
ask the Principal.

Sexual Harassment

The Watertown School Committee affirms the poli€ymaintaining within the Watertown Public
Schools a learning and working environment freseofual harassment and intimidation. If you
feel that you have been physically or verbally baea you have a right to take action. There are
established procedures for making complaints treapablished in two booklets (one for
faculty/staff, and one for students). These boskletth details about what to do, are availairie
our website and in the Main Office of each school. You do not have to remain silent. Your
voice is important in stopping, and preventingasament of any kind.

Student Rights and Responsibilities

The School Committee has the responsibility toraftiudents the rights that are theirs by virtue
of guarantees offered under the federal and statsticutions and statutes. In connection with
rights, there are responsibilities that must beiassl by students.

Among these rights and responsibilities are thieohg:
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Civil rights--including the rights to equeducational opportunity and freedom from
discrimination; the responsibility not to discrirate against others.

2. Theright to attend free public schools;bgponsibility to attend school regularly and to
observe school rules essential for permitting athetdearn at school.

3. Theright to due process of law with respecuspension, expulsion, and decisions the
student believes injure his/her rights.

4. The right to free inquiry and expressiospansibility to observe reasonable rules regarding
these rights.

5. The right to privacy, which includes privaegith respect to the student's school records.

It is the School Committee's belief that as pathefeducational process students should be made
aware of their legal rights, and of the legal authi®f the School Committee to make and
delegate authority to its staff to make rules rdgey the orderly operation of the schools.

Students have the right to know the standards leéoer that are expected of them, and the
consequences of misbehavior.

The rights and responsibilities of students, intigdstandards of conduct, will be made available
to students and their parents through handbookstdited annually.

LEGAL REFS.: M.G.L. 71:37H; 71:82 through 71:86

Suspension and Exclusion

Suspensiois defined as the act of the chief administratax school in removing a student from
school for a period not to exceed ten consecutitied days._ Exclusiois defined as an act of
the School Committee in removing a student fronoetpermanently or for any period of time
exceeding ten consecutive school days.

1. The Superintendent, a Principal/Headmastem ésaistant Principal/Housemaster may
suspendh student for a period not to exceed ten consexsthool days for disobedience and/or
misconducts related to Policy 711, Paragraph 3 of the @fffeolicy Manual and the detailed
rules supporting these paragraphs as promulgatihe iourrent student manual.

Prior to suspensigm student must be given oral or written noticéhefcharge(s) against him or
her, an explanation of the basis for the accus@jand an opportunity to present his or her
version of the facts.

A student may be suspended prior to notice andrteiithe or she poses a continuing danger to
persons or property or an ongoing threat of disngghe academic process if not removed
immediately. In these cases, notice of suspermioceedings must be given within twenty-four
hours of the decision to suspend and the hearirgj baiheld within seventy-two hours of
removal.
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In a hearing on suspension, the Principal/HeadmgStmerintendent, Assistant
Principal/Housemaster) is not required to givestuelent opportunity to secure counsel, to
confront and cross-examine supporting witnesséiseotharge(s), or to call his or her own
supporting witnesses.

Suspension may be used as a preliminary step toseswe from school.

Whenever possible, the student's parent or guamdibbe informed of the suspension prior to
the student's departure from school. Within tweoty hours after the suspension, the student's
parent or guardian will be sent a letter by cextifiail informing them of the reasons for and the
length of the suspension.

2. With the exception of G.L. Ch. 71 837H and §32Hhe School Committee may exclude
a student from school permanently or for any pecdibtime exceeding ten consecutive school
days for very serious disobedience and/or veryasnnisconducas related to policy 711,
Paragraph 3 and other appropriate paragraphs BOhe500, and 700 sections of the Official
Policy Manual and the detailed rules supportingéhgaragraphs as promulgated in the current
student manual.

Prior to a vote on exclusipthe student and his or her parent/guardian wilinbormed in writing
of the charge(s) and the basis for the charge@Wahbe advised of their right to a hearing
before the School Committee.

On the request of the student and/or the paregaiandian, the School Committee will hold a
hearing on the charge(s) prior to a vote on exatusi

The hearing will be held in Executive Session. $helent has the right to secure counsel and
have counsel represent him or her at the heariihg. student has the right to confront and to
cross-examine witnesses supporting the chargedsjoazall his or her own supporting witnesses.

To vote to exclude a student from school, a majarftthe members present must concur
providing a quorum has been established. Voteseguids of Executive Sessions remain secret
according to the provisions of the law.

3. In accordance with Ch. 71, Section 837H, of@Geameral Laws, a Principal/Headmaster
may exclude or suspend a student at his/her judgioethe violations of good conduct listed.
The student excluded or suspended under this ppovisay appeal to the Superintendent in
accordance with subsection (d) of Ch. 71, Sect®#tg

4, In accordance with Ch. 71, Section §37H 1/2hefGeneral Laws, a
Principal/Headmaster may exclude or suspend armstugi®n the issuance of a complaint
charging a student with a felony. The suspensgplision may be appealed to the
Superintendent. The Superintendent's decision bhalie final decision on the matter.

LEGAL REF.: M.G.L. 39:23A
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APPENDIX 2 — Federal and State Regulations

Americans with Disabilities Act

The Watertown Public Schools, in compliance witle tAmerican Disabilities Act, prohibits the
discriminatory assignment of students with diséibsi to segregated classes or facilities basedysote
the student’s disability. Students with disabibtimay be assigned to separate facilities or cowbes
such a placement is necessary to provide equahédnal opportunity.

Education Reform Act of 1993, M.G.L. c.71, § 37H

Notwithstanding any general or special law to thertrary, all student handbooks shall
contain the following provisions:

(a) Any student who is found on school premisesabischool-sponsored or school-related events,
including athletic games, in possession of a dangeweapon, including, but not limited to, a guraor
knife; or a controlled substance, including, but hmited to, marijuana, cocaine, and heroin, may b
subject to expulsion from the school or schoolraisby the Principal.

(b) Any student who assaults a principal, assigbaintcipal, teacher, teacher's aide, or other et
staff on school premises or at school-sponsoregioool-related events, including athletic games;, b&a
subject to expulsion from the school or the scliistrict by the Principal.

(c) Any student who is charged with a violationeither paragraph (a) or (b) shall be notified niting
of an opportunity for a hearing; provided, howevbat the student may have representation, alotiy wi
the opportunity to present evidence and witnesssaid hearing before the Principal.

After said hearing, a principal may, at his disometdecide to suspend rather than expel a studbat
has been determined by the principal to have \adlaither paragraph (a) or (b).

(d) Any student who has been expelled from a schmtict pursuant to these provisions shall hdnee t
right to appeal to the superintendent. The exgedieident shall have ten days from the date of the
expulsion in which to notify the superintendentha$ appeal. The student has the right to courtsal a
hearing before the superintendent. The subjedemat the appeal shall not be limited solely taetual
determination of whether the student has violatedmovisions of this section.

(e) When a student is expelled under the provisaribis section, no school or school district \ivitthe
commonwealth shall be required to admit such studeto provide educational services to said sttden
If said student does apply for admission to anotudool or school district, the superintendenthaf t
school district to which the application is madeymaguest and shall receive from the superintendent
the school expelling said student a written statéroéthe reasons for said expulsion.

Under appropriate circumstances, the principahigther discretion, may consider the readmissioa of
student expelled from school pursuant to M.G.L1c§ 37H. The principal shall notify the student,
writing, at the time of his/her expulsion, of therrhs and conditions which the student shall fulfill
order to petition the principal for readmission,veall as the process and timelines for such aipetit
The principal’s decision on an expelled studengttipn shall be final and is not subject to appeal
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Education Reform Act of 1993, M.G.L. c.71, § 37H1/2

M.G.L. c.71, 8 37H1/2 allows the principal of a gohto suspend a student who has been chargedawith
felony or is the subject of a felony delinquencynptaint, if the principal determines that the student's
continued presence in school would have a subatasfiétrimental effect on the general welfare of the
school. The statute also allows the principal to expefualent who has been convicted, adjudicated, or
admitted guilt with respect to a felony or felomslidquency, if the principal determines that thedsint's
continued presence in school would have a subatasfigtrimental effect on the general welfare of the
school.

Students with Disabilities

The Code of Conduct applies to all students. Thesea specific procedure,
however, for disciplining students with disabilise Your child’s school can give
you a copy of this document upon request. This gdare is also included in the
“Notice of Procedural Safeguards” brochure that yoreceive with your child’s
Individualized Education Program (IEP).

In general, if a student with disabilities has &ted the school’s disciplinary code, the school may
suspend or remove the student from his or her sumducational placement for no more than 10
consecutive school days in any school year.

If a student with disabilities possesses, uses$s selsolicits illegal drugs on school grounds traa
school-sponsored event; carries a weapon to saramischool function; or inflicts serious bodilyury
upon another person at school or a school-sponswesdt, the school district may place the studeaini
interim alternative educational setting for up gsthool days. If a student has been placed intanm
alternative education setting as a result of aiglisary action, the student may remain in the rinte
setting for a period not to exceed 45 school daykereafter, the student will return to the presgigu
agreed-upon educational placement unless the pawrethe district has initiated a hearing on the
disciplinary action that the district took and aheg officer orders another placement, or the maaed
the school agree to another placement.

Any time the school wishes to remove a student wigabilities from his or her current educational
placement for more than 10 consecutive school daysy school year, or if a student is removed for
disciplinary reasons for more than a total of 1§sdam any school year when a pattern of removal is
occurring, this is a “change of placement.” A afgawnf placement invokes certain procedural pratesti
under federal special education law. These incthddollowing:

(a) Prior to any removal that constitutes a changd#acement, the school district must convene
a Team meeting to develop a plan for conductingnatfonal behavioral assessment that will be
used as the basis for developing specific stratagi@ddress the student’s problematic behavior.
If a behavioral intervention plan has been previodsveloped, the Team will review it to make
sure it is being implemented appropriately, and mdify it if necessary.

(b) Prior to any disciplinary removal that congiits a change in placement, the school district
must inform the parent that the law requires thatgchool district consider whether or not the
behavior that forms the basis for the student'sigimary removal is related to his or her
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disability. This is called a “manifestation detenaion.” Remember that you, as the parent,
always have the right to participate as a memberthef group of people making this
determination.

Consideration of whether the behavior is a manifesttion of the student’'s disability: The law
provides that the school district and the pareloing with relevant Team members, must consider all
evaluation information, observational informatitime student’s IEP and placement; and must determine
whether the student’s behavior that prompted diseip/ removal was a manifestation of his or her
disability. The behavior is considered a manifii@teof the student’s disability if the conductqoestion
was caused by, or had a direct and substantidieship to the student’s disability, or was a dingesult

of the school district’s failure to implement hisreer IEP.

If the manifestation determination decision is ttie disciplinary behavior wa®lated to the student’s
disability then the student may not be removed fthencurrent educational placement (except in #sec
of weapon or drug possession or use, or seriougybioglry to another) until the IEP Team develaps
new IEP and decides upon a new placement and teatpsonsents to that new IEP and placement, or a
Hearing Officer orders a removal from the curretii@ational placement to another placement.

If the manifestation determination is that the hatrawas notrelated to the student’s disability, then the
school may suspend or otherwise discipline theestudccording to the school’s code of student condu
except that for any period of removal exceedinglags the school district must provide the studetit w
educational services that allow the student toinastto make educational progress. The schodiiatist
must determine the educational services necesgatyttee manner and location for providing those
services.

In the case of a disagreement with the Team’s detaination: If the parent disagrees with the Team'’s
decision on the “manifestation determination” othathe decision relating to placement of the studen
an interim alternative education setting or anyeottisciplinary action, the parent has the righappeal
the Team’s decision by requesting an expedited phoeess hearing from the Bureau of Special
Education Appeals (BSEA).

Hazing Law and Policy

Hazing as defined in Chapter 269 under the Lawhe@fCommonwealth of Massachusetts is prohibited in
the Watertown Public Schools.

M.G.L. Chapter 269; Section 17 Hazing; organizing oparticipating; hazing defined

Whoever is the principal organizer or participantthe crime of hazing as defined herein shall be
punished by a fine of not more than one thousatidrdamr by imprisonment in a house of correction f
not more than one hundred days, or by both suehditd imprisonment.

The term "hazing" as used in this section and icti®es eighteen and nineteen, shall mean any conduc
or method of initiation into any student organiaati whether on public or private property, which
willfully or recklessly endangers the physical oemtal health of any student or other person. Such
conduct shall include whipping, beating, brandifuyced calisthenics, exposure to the weather, tbrce
consumption of any food, liquor, beverage, drugpthrer substance, or any other brutal treatment or
forced physical health or safety of any such studerother person, or which subjects such student o
other person to extreme mental stress, includingneled deprivation of sleep or rest or extended
isolation. (Added by St. 1985, ¢.536)
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M.G.L. Chapter 269: Section 18 Failure to report haing

Whoever knows that another person is the victichading as defined in section seventeen and iseat th
scene of such crime shall, to the extent that @grhon can do so without danger or peril to himself
others, report such crime to an appropriate lavoreefnent official as soon as reasonably practicable
Whoever fails to report such crime, shall be pumisby a fine of not more than one thousand dollars.
(Added by St. 1985, ¢.536; Amended by St. 198%6%).6

M.G.L. Chapter 269: Section 19 Copy of secs. 17-18suance to students and student groups, teams
and organizations; report

Statement of Compliance and Discipline Policy Resqli

Each institution of secondary education and eachlipwand private institution of post secondary
education shall issue to every student group, stuam, or student organization which is partuafhs
institution or is recognized by the institution égist as an unaffiliated student group, studenmniear
student organization, a copy of this section arutiges seventeen and eighteen; provided, howehar, t
an institution's compliance with this section'suiegments that an institution issue copies of fastion
and sections seventeen and eighteen to unaffiligtedps, teams, or organizations shall not corstitu
evidence of the institution's recognition or endanent of said unaffiliated student groups, teams, o
organizations.

Each such group, team, or organization shall distei a copy of this section and sections severdadn
eighteen to each of its members, plebes, pledgespmlicants for membership. It shall be the doity
each group, team, or organization, acting throughdesignated officer, to deliver annually, to the
institution an attested acknowledgment stating siah group, team, or organization has receiveapg c

of this section and said sections seventeen andeeig, that each of its members, plebes, pledges, o
applicants has received a copy of sections severda®e eighteen, and that such group, team, or
organization understands and agrees to comply tvétprovisions of this section and sections seente
and eighteen.

Each institution of secondary education and eachlipwand private institution of post secondary
education shall, at least annually, before or atdart of enroliment, deliver to each person whmlés
as a full time student in such institution a copyhis section and sections seventeen and eighteen.

Any person(s) found engaged in hazing may be stubgesuspension or exclusion dependent upon the
seriousness of the hazing offense.

McKinney-Vento Homeless Education Assistance Act
Every child without a permanent home has a riglan@ducation.

If you live in a shelter, motel, vehicle, or campgnd; on the street; in an abandoned buildindgetrabr
other inadequate accommodations; or with friend®latives because you cannot find or afford haysin
then your child has certain rights and protectiomsler the McKinney-Vento Homeless Education
Assistance Act.

Your child has the right to:

» Access the same free and appropriate public edugaticluding a public preschool education, as
provided to all other children.

* Remain in the school he/she attended before begohaumeless.

* Receive transportation to the school they atterfdrbeyour family became homeless or the
school they last attended if you or a guardian estgisuch transportation.
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Enroll in school without giving a permanent addresshools cannot require proof of residency
that might prevent or delay school enroliment.

Enroll and attend classes while the school arrafigethe transfer of school and immunization
records or any other documents for enrollment.

Enroll and attend classes in the school of youricgheven while the school and you seek to
resolve disputes over enrolling your child.

Receive the same special programs and serviceseded, as provided to all other children.

If you need assistance in enrolling your child isbtool contact: Director of Student Services

No Child Left Behind Act (NCLB)

The No Child Left Behind Act (NCLB) is a federalwgghtion law that aims to:

Raise accountability by measuring each schoolsrpssgevery year (Adequate Yearly Progress —
AYP);

Set goals to improve student performance in maghding/English Language Arts (ELA) and
science;

Improve teacher quality by providing professionevelopment funds;

Provide parents/guardians with information abowet pnofessional qualifications of their child's
classroom teachers. Parents/Guardians can regigestformation from the school principal, and
Make schools safer and drug-free.

Nondiscrimination

Public schools have the responsibility to overcomgofar as possible, any barriers that preventian
from achieving their potential. If someone hasomplaint or feels that they have been discriminated
against because of their race, color, sex, religi@ional origin, sexual orientation or disabilitheir
complaint should be registered with the Title IXnrtiscrimination compliance officer(s). This
commitment to the community is affirmed in the éoling statements of School Committee intent to:

1.0

2.0

3.0

4.0

5.0

Promote the rights and responsibilities ofirdlividuals as set forth in the State and Federal
Constitutions, pertinent legislation, and appliegjoldicial interpretations.

Encourage positive experiences in human valuesHibddren and youth and adults, all of whom
have differing personal and family characterisac&l who come from various socioeconomic,
racial, and ethnic groups.

Support a more integrated society and to enliststigport of individuals as well as groups and
agencies, both private and governmental, in sudffart.

Use all appropriate communication and action temples to air and reduce the grievances of
individuals and groups.

Carefully consider, in all the decisions made witthe school system, the potential benefits or

adverse consequences that those decisions miget dravthe human relations aspects of all
segments of society.
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6.0 Ensure continual process of reviewing policies aractices of this school system in order to
achieve to the greatest extent possible the obgectf this statement.

The Watertown Schodommittee’s policy of nondiscrimination and all ettpertinent Federal and State
laws will extend to students, staff, the generadlipy and individuals with whom it does businessd a
will apply to race, color, sex, religion, natiomlgin, sexual orientation, or disability.

Nondiscrimination on the Basis of Handicap

1.0 Section 504 of the Rehabilitation Act of 1978l ats accompanying regulations and amendments
apply to all school systems receiving federal futdtsder this act the Watertown PubBchools:

1.1 May not discriminate against qualified haagiged persons in any aspect of school
employment solely on the basis of handicap.

1.2 Shall make facilities, programs, and activiteecessible, usable, and open to qualified
handicapped persons.

1.3 Shall provide appropriate education at elenmgnéand secondary levels, including non-
academic and extracurricular services and acty/itequalified handicapped persons.

1.4 May not exclude any qualified handicapped persolely on the basis of handicap from
participation in any preschool education or dayecarogram or activity or any adult
education or vocational program or activity.

1.5 Shall provide each qualified handicapped pemsith the same health, welfare, and other
social services that are provided others.

Accordingly, employees of this school system wdhiply with the above requirements of the law and
policy statements of this Committee and all othertipent Federal and State laws to ensure non-
discrimination on the basis of handicap.

Protection of Pupil Rights Amendment (PPRA)

The Watertown Public Schools in keeping with thgutations set out in the Protection of Pupil Rights
Amendment requires notification to parents andfedents under the following conditions:

* Instructional materials are made available for &xsipn by parents if those materials will be used
in connection with a federal U.S. Department of &dion or other publicly funded survey,
analysis, or evaluation in which their childrentapate; and

 That schools obtain prior written parental consbafore minor students are required to
participate in any U.S. Department of Educationotirter publicly funded survey, analysis, or
evaluation that reveals information concerning:

1. Political affiliations or beliefs of the studentthie student’s parent;
2. Mental and psychological problems of the studerherstudent’s family;

3. Sex behavior or attitudes;
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lllegal, anti-social, self-incriminating, or deméag behavior;

Critical appraisals of other individuals with whomespondents have close family
relationships;

6. Legally recognized privileged or analogous relalips, such as those of lawyers,
physicians, or ministers;
Religious practices, affiliations, or beliefs otthtudent or student’s parent; or

Income (other than that required by law to deteenghigibility for participation in a program
or for receiving financial assistance under sudg@am).

* The right of parents to inspect, upon request, i@syructional material used as part of the
educational curriculum for students. This term does$ include academic tests or academic
assessments.

* The right to prior knowledge and consent if theagghdistrict administers physical examinations
or screenings. This does not include hearing, njg0 scoliosis screening.

* The right to prior knowledge of the school distdctollection, disclosure, or use of personal
information collected from students for the purpaxfe marketing or selling, or otherwise
providing the information to others for that purpos

» The right to inspect, upon request, any instrunoged in the collection of personal information.

The Watertown Public Schools will notify parentsuardians, and/or eligible
students the specific or approximate dates durifgp tschool year if and when
these activities are scheduled. Such notificationl Wwe provided through specific
notices, newsletters, and/or the Watertown Publah8ols web site.

This federal requirement is not intended to preeaymplicable provisions of State law that require
parental notification. The law does not apply ty physical examination or screening that is pesditbr
required by State law, including such examinationsscreenings without parental notification. The
requirements of PPRA do not apply to a survey adtht@red to a student in accordance with the

Individuals with Disabilities Education Act (IDEAT.he requirements under PPRA do not supersede any
of the requirements of the Family Educational Rigintd Privacy Act (FERPA).

Restraint of Students

The Watertown Public Schools complies with the Dapant of Education (DOE) restraint regulations,
603 CMR 46.00 et seq. (“Regulations”), to the ekteguired by law. According to their terms, the
Regulations apply not only at school but also Abstsponsored events and activities, whether bono
school property. A brief overview of the Regulatas provided below.

Methods and Conditions for Implementation

School staff may use physical restraint only:

1. When non-physical interventions would be ineffeetand the student’s behavior poses a
threat of imminent, serious harm to self and/oengh

2. Pursuant to a student’s IEP or other written plagvdloped in accordance with the state and
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federal law and approved by the school and paremfuardian.

Physical restraint may not be used as a meansro$ipuent or as a response to property destruction,
disruption of the school order, a student’s reftsalomply with a school rule or staff directive,werbal
threats that do not constitute a threat of immineetious physical harm. Chemical and mechanical
restraints may only be used if explicitly authod4gy a physician and approved by a parent or gaardi
Seclusion is prohibited.

The Regulations do not prevent the teacher, emploge agent of the District from using reasonable
force to protect the student, other persons, angiedves from assault or imminent serious harmyanf
restraining students as otherwise provided in thguRations.

Reporting Requirements and Follow-Up

In instances when a physical restraint (1) lastsemtban five minutes or (2) results in an injuryao
student or staff member, the school staff mustntefpe physical restraint to the principal or aigeee.
The principal/designee must maintain an ongoingneeof all reported instances, which will be made
available in accordance with State and Federaldad regulations. The principal/designee must also
verbally inform the student’s parent or guardianha restraint as soon as possible, and by writtpart
postmarked no later than three school working dajlswing the use of the restraint. The written
restraint report must be provided to the paremuardian in the language in which report cardsathdr
necessary school-related information are custoynprdvided.

In the event that a physical restraint (1) lastgyéor than 20 minutes, or (2) results in seriousrinjo the
student or staff member, the school must, withire fschool working days of the reported restraint,
provide a copy of the written report to the DOEnglawith a copy of the school’s record of physical
restraint covering the thirty-day period prior ke tdate of the restraint.

For students who require the frequent use of restteecause they present a high risk of dangerous
behaviors, school staff may seek and obtain thentiuardian consent to waive reporting requiresent
for the restraints administered to an individualdsint that do not result in serious injury to thedent or
staff member or constitute extended restraint @origan 20 minutes).

Follow-up procedures for restraint include not ondporting requirements set forth above, but also
reviewing the incident with the student, staff, awhsideration of whether follow-up is appropriéde
students who witnessed the incident.

A copy of the Regulations can be obtainednatv.doe.mass.edu/lawsregs/603cmr46.html

Sex Education (MGL Ch. 71 §32A)

Schools are required by law to notify parents/giaarsl about any classes that will be held on human
sexual education or sexual issues. The notice tellsthe parent/guardian how he/she can review the
content and materials of the classes.

While parents/guardians do not have to give peionisir their children to take sex education classe
parents do have the right to exempt their childrem such classes. Please read setdrn the sign-off
page entitled “Commonwealth of Massachusetts: Ah Relative to Sex Education” to your building
principal.
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Student Record Regulations and Confidentiality

The Family Educational Rights and Privacy Act (FERF) affords parents and students over 18 years
of age (“eligible students”) certain rights withspect to the student’s education records. They are:

The right to inspect and review the student’'s etlosarecords within 45 days of the day the district
receives a request for access. Parents or eligibldents should submit to the school principal (or
appropriate school official) a written request th@entifies the record(s) they wish to inspect. The
principal will make arrangements for access andfynthte parent or eligible student of the time golalce
where the records may be inspected.

The right to request the amendment of the studekigation records that the parent or eligible estiid
believes is inaccurate or misleading. Parentsigibé# students may ask the Watertown Public School
to amend a record they want changed, and specify itvis inaccurate or misleading. If the district
decides not to amend the record as requested Ipatieat or eligible student, the district will rfgtthe
parent or eligible student of the decision and sa&l¥hem of their right to a hearing regarding tguest
for amendment. Additional information regarding tiearing procedures will be provided to the paoent
eligible student when notified of the right to ahag.

The right to consent to disclosures of personalgntifiable information contained in the student's
education records, except to the extent that FERIRAorizes disclosure without consent. One exceptio
which permits disclosure without consent, is disale to school officials with legitimate educatibna
interests. A school official is a person employgdhe district as an administrator, supervisortriretor,

or support staff member (including health or meldstaff and law enforcement unit personnel); a pers
serving on the School Committee; a person or compati whom the district has contracted to perform
a special task (such as an attorney, auditor, rakdiansultant, or therapist); or a parent or sttderving
on an official committee, such as disciplinary degance committee, or assisting another schodatiaff

in performing his or her tasks. A school offici@sha legitimate educational interest if the officiaeds

to review an education record in order to fulfik lor her professional responsibility.

The parent/guardian has the right to file a conmplaiith the U.S. Department of Education concerning
alleged failures by the district to comply with treguirements of FERPA. The name and address of the
Office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

FERPA requires that the Watertown Public Schooit) wertain exceptions, obtain your written consent
prior to the disclosure of personally identifiablgormation from your child’s education records.
However, the Watertown Public Schools may disclagpropriately designated “directory information”
without written consent, unless you have advisedDrstrict to the contrary in accordance with Degtr
procedures. The primary purpose of directory infation is to allow the Watertown Public Schools to
include this type of information from your childéslucation records in certain school publications.

Directory information, which is information that generally not considered harmful or an invasion of
privacy if released, can also be disclosed to detsrganizations without a parent’s, guardian’sl/an
student’s prior consent. Outside organizationsuige) but are not limited to, companies that manufac
class rings or publish yearbooks. In addition, tramleral laws require school districts receivingdfat
funds to provide military recruiters, upon requesgith three directory information categories - name
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addresses, and telephone listings — unless payeatdians, and/or students have advised the school
district that they do not want their informatiorsclosed without their prior written consent.

If you do not want the Watertown Public Schoolsdtsclose directory information from your child’s
education records without your prior written cortsgou must notify the school district in writingy b
September 1% of each school year. The Watertown Public Schdwls designated the following
information as directory information:

Student’s name

Participation in officially recognized activities@ sports

Address

Telephone listing

Weight and height of members of athletic teams

Electronic mail address

Photograph

Degrees, honors, and awards received

. Date and place of birth

10. Major field of study

11. Dates of attendance

12. Grade level and the most recent school attended

CoNoOr~WNE

Massachusetts Student Records Regulation

State regulations governing student records aedlypsummarized below. These regulations are dvaila
at each public school and the superintendent’'seffor review. Parents may access the studentdecor
regulations through the Massachusetts Departmebtiotation website.

A student’s record consists of his or her schaahdcript and temporary record. The temporary record
includes all information, which is organized on thasis of the student's name, is relevant to the
educational needs of the student and is kept bgeheol. A student’'s parent or guardian or an leliégi
student (who is 14 years old or has entered thih mjrade), has the right to inspect all portionghef
student’s record upon written request to the ppalciThe record must be made available to the paren
guardian, or eligible student not later than twasezutive workdays after the request is made, sithes
parent or guardian, or eligible student consents tielay. The parent/guardian, or eligible studeay
request copies of any part of the record. A fee beagharged for the cost of copying.

Confidentiality of Records

No individual or organization other than the parefguardian, eligible student,

or school personnel working directly with the stuadteis allowed access to a
student’s record without the specific written comdeof the parent/guardian, or

eligible student except in limited instances as cfied by the State or Federal
regulations governing student records.

Amendment or Deletion of Records

The parent, guardian, or eligible student has thigit to add relevant comments,
information, or other written material to the stuadé¢'s record. In addition, the
parent, guardian, or eligible student has the righd request that information
contained in the record be amended or deleted ekéepinformation inserted in
the record by a special needs or Section 504 eviabma The parent/guardian, or
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eligible student has a right to a conference withet school principal for the

purpose of information contained in the school rech Within a week after such
conference, the principal must render a decision writing on the objection. If

the parent/guardian or eligible student is not ssfied with the principal’s

decision, he or she may appeal such decision to $uperintendent of Schools
and ultimately, to the School Committee.

Destruction of Records

A student’s temporary record shall be destroyedater than seven years after the student leaves the
school system. The school system may offer theesitigparent, or guardian the temporary record upon
graduation or leaving school as long as the stugearent, or guardian acknowledges and accepts the
temporary record by written consent. A studentsscript may be destroyed no sooner than 60 years
after the student leaves the school system. A dcpoocipal or his or her designee may destroy
misleading, outdated or irrelevant information @méd in the temporary record during the time the
student is enrolled in the school district, proddeéhe parent/guardian, or eligible student has been
notified in writing and given the opportunity tospect and copy any of the information prior to
destruction.

All parents/guardians of children in the Waterto8ehools have the right of inspection of their ctafds
records in accordance with.G.L Chapter 71, Section 34andM.G.L Chapter 71, Section 34FAlso, a
student, eighteen years of age of older, has djiet f access to all records relative to him/her in
accordance with M.G.L. Ch.71, Sections 34D, 34E.

M.G.L. Chapter 71, specifies detailed proceduras glovern access to student records by parentdaho
not have physical custody of their children. Fareninformation, please contact the principal.

Courtesy and the need for maintenance of order segfgthat anyone interested
In exercising the above right make his/her requastwriting for an appointment
with the principal so that possible questions mag dnswered.

Non-custodial Parent Access to Student Records

The Massachusetts Board of Education has amendel@r@tRecords Regulations concerning access to
student records by non-custodial parents. Asah in the amended regulation, 603 CMR 23.07(5),
non-custodial parents are eligible to obtain actegbkeir children's student recordslessthe school or
district has been given documentation that:

1. the non-custodial parent has been denied legabadydtased on a threat to the safety of the
student or to the custodial parent;

2. the non-custodial parent has been denied visitatidras been ordered to supervised visitation;

3. the non-custodial parent's access to the studetotthie custodial parent has been restricted by a
temporary or permanent protective order, unless dfder or any subsequent court order
specifically allows access to student record inftion.

If you have any questions or need further informatbn regarding any of the above named
District Policies, Federal Laws, or State Laws, pkse contact the Watertown Public Schools
Central Office. Watertown Public Schools, 30 Common Street. WatgrfMA 02472. 617-
926-7700 (phone)
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APPENDIX 3 —Summaries & Signature Page

The Watertown Public Schools is required to collecsignatures to ascertain
that parents/guardians and students have read andnderstand the following:

1. Content of the Student Handbook (including Medi#éeRee, Directory
Information, and Transfer of Records)
2. Information concerning an Act Relative to Sex Ediaca(M.G.L. Ch. 71 8§32A)

To assist you, pleaserefer to the following summaries.

Complete and return the signature page to your chil’'s school no later
than one week after the receipt of the Student Harimbok.

Pictures, Names, or Quotes in the Media

Sometimes media (such as newspaper, televisioio, @dcable) reporters or photographers would tke
be involved in activities in the schools. Havingiature in the paper for participating in a progris
usually acceptable to parents, but occasionallyldgal reasons, it is not prudentf. you do not wish
your child's name to be used or picture to be takerfior the media, you must notify the school in
writing on the back of the Signature Page.

Directory Information Notice

The Watertown Public Schools has designated ceirtfdnmation contained in the education records of
its students as directory information for purposéshe Family Educational Rights and Privacy Act
(FERPA) and the Student Record Regulations, 603 @BIRO et seq.

The following information regarding students is sigered directory information: name; address;
telephone number; date and place of birth; majeld fof study; participation in officially recognide
activities and sports; weight and height of membafrsthletic teams; dates of attendance; degrees,
honors, and awards received; and post high schais pf the student.

Directory information may be disclosed for any msge in the School System’s discretion, without the
consent of a parent/guardian of a student or ayibldi student. Parents/guardians and eligibleesitsd
have the right, however, to refuse to permit theigtetion of any or all of the above information as
directory information. In that case, this inforimoat will not be disclosed except with the conseihtio
parent/guardian or eligible student, or otherwiteaxsed by FERPA and 603 CMR 23.00 et seq.

Any parent/guardian or student refusing to have anyor all of the designated directory information
disclosed must file a written notification to thiseffect with the school’'s principal no later than o
week following the receipt of this handbook. Thisotification should be written on the back of the
Signature Page.
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In the event a refusal is not filed, it is assurtiet neither parent/guardian nor eligible studdsjéas to
the release of directory information.

Notice on Transfer of Records to Another School

Pursuant to 603 CMR 23.07 (g), notice is herebymithat the Watertown Public Schools forwards the
complete school record of a transferring studemsctwols in which the student seeks or intendsitolle
Such transfer of records takes place without cdnsfeine parent/guardian or eligible student.

An Act Relative to Sex Education (M.G.L. Ch. 71 838)

Parent Notification

The Health Education and Science programs of WatertPublic Schools contain comprehensive PreK-
12 curricula. The goal of the program is to hdipdents acquire appropriate content background to
develop the life skills or problem solving, commeation, and decision-making abilities to prepameao
healthy and productive future.

The Health Education and Science programs have designed by our professional staff, using their
own research based programs as well as programsloged by the Massachusetts Department of
Education, the American Heart Association, the Aozar Cancer Society, the American Red Cross,
Operation Lifesaver, and other health and sciedoeation resources.

During health and science classes, student questrdhbe answered factually and in an age-appeteri
manner. Each student’s privacy will be respected no one will be required to answer questions or
reveal personal information. Material is preseritadually.

Under Massachusetts law and the Watertown Schooin@ittee policy, you may exempt your child from
any portion of a curriculum that primarily involvesman sexual education or human sexuality isslies.
you would like to exempt your child from a partiauktlass, please send the request in writing.

The Director of Health Education or the Principa available to meet with you to review curriculand
materials. To review these materials, pleasetaatiake an appointment.

We look forward to working with you to ensure tlyaur child has a positive and educationally enrighi
experience this school year. If you have any goestregarding the exemption process for the Health
and Science Programs, please call your schoobgipal.

To exempt your child from any portion of the health and/or science curriculum that primarily

involves sexual education or human sexuality issuegou must notify the school in writing on the
back of the Signature Page.
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Signature Page
PLEASE CUT OUT AND DELIVER TO SCHOOL OR HOMEROOM TEACHER

Student Information:
Last Name

First Name

Home Address

Date of Birth

Age

School/Grade

Parent Information
Parent/Guardian Name
Home Phone& Cell
E-Mail Adress

Student Handbook

| acknowledge that | have read and we have disdussepreceding rules and
regulations of this SCHOOL HANDBOOK.

An Act Relative to Sex Education

| acknowledge that | have read the information eonig Parent Notification of
as related to Sex Education M.G.L. Ch. 71 832A..

Student Signature

Date

Parent/Guardian
Signature
Date
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